Introduction

About the Management System

The management system provides accountability by tracking individual and group scores, time-on-task, prod-
uct usage, and lesson assignments. Progress reports save teachers time, eliminate manual paperwork, document
results, and monitor student progress:

Important features:
*  Test students’ skills with pretests and posttests to make initial assessments and to gauge student progress
*  Prescribe activities based on students’ pretest results
*  Monitor student scores and completion of activities
*  Produce reports for individual students, classes, schools and regions
*  Provide online and print documentation, including printable activity sheets which extend the computer
lessons to classroom or home activities
*  View activities linked to specific state and national standards

About the Documentation
This User’s Guide is designed to prepare the Regional Program Administrators, Local Administrators, Teacher and
Student to effectively utilize the online programs.

The Guide provides an overview of steps to get started and reference sections providing extensive descriptions of
all features available to students teachers and administrators. Throughout the User’s Guide are tips and important
notes to help clarify the function potentially difficulty features.

Administrators are encouraged to keep a complete copy of this User’s Guide in a convenient location and to print
out the online Teacher “Getting Started” section for distribution within their school. In addition to this User’s
Guide, Classroom Guides are available for each program. All guides can be found in the help section of the pro-
gram. Each Classroom Guide outlines the content and activities for a particular module.and may include some or
all of the following:

*  descriptions of features specific to the module being addressed
* correlations of lessons to specific skills being addressed

¢ basic lesson summaries

* Thinking Skill lesson summaries

*  Problem-Solving lesson summaries

¢ worksheets

* assignment sheets
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Getting Started
REQUIREMENTS

The following table lists the requirements for the successful operation of the programs. All of these requirements
have been fully tested for proper execution and acceptable performance.

% Important: Individual system performance can be significantly impacted by conditions outside of the requirements listed in the table.
The following conditions may affect performance:
* Local network traffic
* Bandwidth of the connection to your Internet Service Provider (ISP)
* (Contention with other network users

Your hardware configuration and operating system MUST meet the following requirements specified for the
browser you are using;

SUPPORTED BROWSERS

WINDOWS
Internet Explorer Netscape Mozilla AoL
Windows 2000 (SP2) Versions 5.5 or 6.x Versions 6.1, 7.x 1.x 8
Windows XP 6.x 7.x 1x 8
MACINTOSH
Safari 1.0 FireFox 1.0 Netscape 7 IE5.1.7 IE5.2

05X 10.2.8 or higher], Recommended Recommended Recommended Not Recommended | Not Recommended
05X 10.3.9 or higherl ~ Recommended Recommended Recommended Not Recommended | - Not Recommended

DOWNLOADS AND PLUGINS

Macromedia Flash Player Recommended:

Windows and Macintosh: Version 9

Adobe Acrobat Reader version 8 or higher
Note: Minimum Requirement for Language Arts is Flash 7. Older

SkillsTutor modules can be accessed with Flash 6 or higher.

Workstations for Administrators, Teachers and Students require Flash 8 or higher and Adobe Acrobat Reader 7 or higher to view
lessons, tutorials and reports.

* No Pop-up Window Managers * Browser Settings
Java script enabled, SSL 1 and 2 enabled, Access to secure pages,

* We do not support Citrix MetaFrame terminal server and/or -
Access to Temporary Internet Files

Microsoft terminal server.

* Display Settings

Minimum 800x600 (1024x768 Recommended)
256 colors (Thousands Recommended)

* Connection Speed
Minimum 56 Kbps
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Installation of Flash Player and Adobe Acrobat Reader

In order to use all features and functions of SkillsTutor.com, your computers must have Macromedia Flash Player
and Adobe Acrobat Reader installed. If your computer does NOT have these applications, both

applications can be downloaded at www.achievementtech.com. In the upper right region of the page, click Sup-
port Center > Internet Product Support > SkillsTutor Support > Downloads and Plugins.

*  Macromedia Flash Player is necessary to use all activities.

*  Adobe Acrobat Reader is necessary to operate the program’s management system and to view additional
online documentation

Requesting Technical Assistance
10 ensure the quickest problem resolution, we request that all of the questions from students, teachers and parents
[first be directed to the designated Program Administrator for your school or district.

It is our experience that many problems that occur while using Internet-based products are due to customer-spe-
cific configuration issues with the Internet Service Provider (ISP) software, desktop protection systems, firewalls,
Internet site filtering software, and local area networks.

% Important: Our Technical Support staff is not permitted to dispense names or passwords to any teacher, student or administrator
without the express written consent—on school or business letterhead—of your school or company's administrator.

If a problem cannot be resolved locally, please contact our Support Center
Phone (toll free): 1.888.391.3245
Fax: 1.978.661.1440

Email: At achievementtech.com, click Contact Us.

Representatives are available to assist you between the hours of 8:30 AM and 5:00 PM EST,
Monday through Friday.

Skills Tutor™



Getting Started Requirements

In order to expeditiously respond to your problem, please provide the following information when contacting the
Support representative:

Your name/title

Organization

Program

Site identifier — the ID used to login

Phone number

E-mail address

A good time you may be reached

If you are experiencing a technical problem, we will also require the following information:

Computer platform

Operating system including the version being used

Internet browser/version

Desktop protection system (if applicable)

Internet content filtering software (if applicable)

If your problem relates to a specific lesson, please indicate the exact lesson (e.g., Reading Comprehension A
— Communities — A Place for Children, Part 1)

We also request a description of the problem. The more specific the description, the more quickly we will be able
to identify a solution.
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Technical Assistance Fax Form

If making a request by fax, please provide all of the following information.
When completed, fax this form to 1.978.661.1440.

Name/Title

Organization

Program

Site Identifier

Phone

Fax

E-mail

Part 1 - General System Information

Operating System & Version

Internet Browser/Version

Desktop Protection Software

Internet Content Filtering Software

Part 2 — Description of the Problem
Does your problem pertain to a specific lesson?

If YES, please identify the lesson.

Please describe the problem and include all of actions/steps that you completed up to the point where the problem
occurred. List any/all error messages verbatim. The more specificity, the more readily a solution can be found.

Continue on another page if more room is needed. THANK YOU.
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Getting Started for
TEACHERS

Introduction
In the teacher program, teachers can set up classes, create assignments, view/print reports and preview activities
aligned to state standards. This document provides a quick overview of these activities to help you get started.

Classroom Guides (online): See page 3-3 on viewing online help. Each Classroom guide contains Lesson
Summaries and assignment sheets. Many Classroom Guides also contain worksheets to support lessons within the
module.

Requirements

In order to be able to access the program, your computer must have Flash Player and Adobe Acrobat Reader in-
stalled. If your computer does NOT have these applications, you may have to contact your System Administrator
to install them.

Your hardware configuration and operating system MUST meet the following requirements:

SUPPORTED BROWSERS

WINDOWS

Internet Explorer Netscape Mozilla AOL
Windows 2000 (SP2) Versions 5.5 or 6.x Versions 6.1, 7.x 1.x 8
Windows XP 6.x 7.x 1x 8
MACINTOSH
Safari 1.0 FireFox 1.0 Netscape 7 IE5.1.7 IE5.2
05X 10.2.8 or higher]  Recommended Recommended Recommended Not Recommended | Not Recommended
0SX 10.3.9 or higher|  Recommended Recommended Recommended | 0 Recommended - Not Recommended

DOWNLOADS AND PLUGINS

Macromedia Flash Player Recommended:

Windows and Macintosh: Version 9
Adobe Acrobat Reader version 8 or higher
Note: Minimum Requirement for Language Arts is Flash 7. Older

SkillsTutor modules can be accessed with Flash 6 or higher.

Workstations for Administrators, Teachers and Students require Flash 8 or higher and Adobe Acrobat Reader 7 or higher to view
lessons, tutorials and reports.

* No Pop-up Window Managers ¢ Browser Settings
Java script enabled, SSL 1 and 2 enabled, Access to secure pages,

* We do not support Citrix MetaFrame terminal server and/or -
Access to Temporary Internet Files

Microsoft terminal server.

* Display Settings * Connection Speed
Minimum 800x600 (1024x768 Recommended) Minimum 56 Kbps

256 colors (Thousands Recommended)
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Getting Started

Log-In Information

You should receive your user name, password and site identifier from your school’s designated administrator. You
¥ ¥ g

will need this information in order to use the program. If you do not have it, please obtain this information from
your administrator before proceeding,.

User Name:

Password:

Site:

Steps for Getting Started

Step I: LogIn
1. Open your Web Browser to www.MySkillsTutor.com.

% Important: If you do not have Flash player installed, you will be prompted to install it. The instructions for downloading and
installing Flash Player for your particular browser and operating system can be found by clicking Technical FAQs located at
http://www.achievementtech.com/go/support-center/internet-product-support/skillstutor-support/faq

G _P e
o3 L > It
J};‘I'ij'.'-ll# .vJ‘-S{J:l;\JT':#I‘L{:uH TLN
Please type your login information.
keg In
Clear
mn >, User Name:
Password:
Site: :
[Login
_ Play audlio in Spanish (when it is available).
Note: Audio ﬁmfeﬂ.‘.nce must be selected every time pou) iog in.
Capyright € 200% Maoghtan Miflin Compafwy. 41t fhhts rescrend.
Adl tradernarks are the property of thair resphctife ofners. Privacy
2. Type your:
¢ user name in the field labeled User Name.
* password in the field labeled Password.
e site in the field labeled Site.
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3. Click Log In.

Skillsfutor:

LLASSES
sty cinan

r

Mg aaginees

REPORTS

STANDARDS

s
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<5, MOUGHTON MIFFLIN

e A D |

Welcome!

Thie SkillsTutor family wants you te have @ grest aming expenence. Send your feedtack
] com and you'll be entared inta our monthly
drawing for grant prizes.

Do you know about our Referral Program?
Pefer o new customer to SkillsTutor and whan their purchast is complete you'll recelve coa
reward af your chaice. Rafer often and reap the bonefits for your schaall Go to
skllistutor.com/custamer rewnrds to learn mare,

Call yeir Eaueation Azeaurt Haprassntati far mors ifermation ot 1-BA8-301-3245.

SkillsTator has delivered over 150,000,000 lessons!

Auoit U | Prvasy Moy | Contact U

Teacher

% Important: Help is located on every page. Refer to this for information for answers regarding screen content.

Step II: Viewing Guides & Worksheets

1. From any screen, click Help in the upper right of the screen.

User’s Guide
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!fflrlp Home Page

More Ducumentation

You are on the main Teacher menu.

Classes Create classes, anmil students, and manage assignments

Reports View reports for any class, assignment, or student.

Standards  Select which standards documents are available when creating assignments.

You mEy 0 proviow esctivities: Bl eign o each standends dooumen

SkillsTutor Help
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Getting Started

2. Click More Documents in the upper right of the pop-up window. This User’s Guide and classroom guides

for each content module are listed. This User’s Guide describes everything about the program functions.

Classroom Tools:

" & & @

Sample Accountability Reports
Emplovability Skills Sample Accountability Reporis

Implementation Timeline
Grade Eguivalency Chart

Classroom Guides:

& & & & & & @

& & & & &

Math Fact Fluency (Guide}
Math Fact Fluency (Worksheets)

Beginning Language Arts
Beginning Math

K-1 Language Arts

K-1 Math

K-2 Language Aris
K-2 Math

Language Arts A
Language Arts B
Language Arts C
Reading Comprehension LL
Reading Comprehension A

Each classroom guide describes the content and activities of the individual modules within the manage-

ment system.

& Tip: Access to documentation is limited to administrators and teachers.

3. Click on a guide.

% Important: If you do not have Adobe Acrobat Reader installed, you will be prompted to install it. The instructions for downloading
and installing Adobe Acrobat Reader for you particular browser and operating system can be found in Frequently Asked Questions
located at hitp://www.achievementtech.com/go/support-center/internet-product-support/skillstutor-support/fag

Skills Tutor™



Getting Started Teacher

Step III: Create a Class

1. From the Home screen, click Classes.

SkillsTutor 1.1 Xl

= Damtn

HOUGHTON MIFFLIN o -
e T ey Anout Lis | Privacy Prasey | Gantats Ly

2. Click Create New.

3. Click in the text field and type a class name.

Class Name: Aigalrg

Create Class o SAVE

4. Click Save to return to the Classes page. The class name appears in the class list.

User’s Guide 3-5



Teacher Getting Started

Step IV: Enroll Students in Your Class

1. On the Classes page, click on the name of the class you want to edit.

2. Click the Students tab.

SkillsTutor - ———— L. el

Homs * Climesy » $ Class

Edit Class Properfes
Algebra
4 Studsn:
Assignments Y Stwdonts
Envoll Students
LT — B S e —

About Us | Prvacy Pobey | Contuct Uy

3. Click Enroll Students below the Assignments tab. Your school’s student roster is displayed in alphabetical
order. Enrolling students in your class may involve both selecting student names from the list as well as add-
ing students whose names do not appear on the list.

[ e 7 . Anse

ooy i an . okrs

5 . Anes

At

" y Bebrn

Baorm

T

To add a new student to the list:
a.  On the left of the screen, click Create New.
b. Type the student’s first and last name and user name. (Password, Student ID, Grade and Tutoring are
optional. If the password is not assigned, the student will create one the first time s/he logs in).
c. Click Save to add the student to the class roster. The new student is added to the bottom of the roster,
and a checkmark appears beside her/his name to indicate the student is to be part of the class. Con-
tinue creating students until the last new student has been added.

% Important: The new students that are added fo the class enrollment list are also added fo the school roster.
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Teacher

4. Scroll through the list of student names and click the check box next to each student you want to enroll
in your class. Or, use the drop-down menus at the top of the right columns (e.g., Grade) to select students

who fall within a specific category.

Fiums = Clasamy = 6t Claen

EctCasaPropecies
Algebra
F—— ) Students

Envoll Sludents.

-

Aot Lin | Prmcy Polcy

= Giva Assignmants LAST NAME | FEET NAME UBEH NAME STUDENT 0 | oRACE

Contact Us

Skillsutor Y .X  Xe}

Click the check mark in the box beside any student’s name to unenroll the student from the class list.

% Important: Any name with a &2 beside it will be enrolled in your dlass.

5. Click Done Enrolling Students. A list of all students enrolled in the class will be displayed.

Step V: Create Assignment(s)

Assignments can be created for individuals or an entire class.

1. From the Classes page, click the name of a class to assign activities to that class.

SkillsTutor 1.1 - Xl

Mo = Clannes = B¢ Clasa
s Propartios

b ) Assignmants

E Cres Hew
| = Duesa

Bive Assgrnmants

<5, HOUGHTON MIFFLIN

Studanta

At Lin | Privney Pridey | Contard Lis

2. Click Create New.
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3. Enter an assignment name (e.g., Math-Fractions).

a. Type an optional note that your students will see when they log in.

b. Enter the Mastery percent. (The default is 80%.)

Skillsfutor oY X -

Homm = Ciywpmy # Bt Closy ~ £t Ansignmant

Assignment Properties
- i | Amignment Name:  Algaben Promsts

\._ 7 [Oindy bk the firs? prbost. Afer this prishes! essons wil bie priscried based
= Mota for Students: |on your paritemance. Talk wih ma bafarn Riarting e nexd fecommandod
- — Lactvity. Go for it

Mastery %: W
S5 Pavm Search for:

Y Actvies Studants

4

* = Matn Fact Fluoncy: Additon
— Math Fact Fiuancy: Sublraction
¥ | Math Fact Fluency: Muttiplication
! Math Fact Flusncy: Division
= Beginning Language Arts
! peginning Math
= Language Arts A
= Language Arts B
= Lunguage Ars ©
— Amading Compratensian LL
g, ArS——

43

L

HdxdEs

LE —

Getting Started

€ Tip: You can dick Advanced Assignment Options to tailor the the assignment fo individual needs.

Available activities are arranged in a tree structure on the bottom half of the screen. The information

“nested” within each item can be viewed by clicking [+]. It can be hidden by clicking [-].

& Tip: Aftree structure is a hierarchical organization of information—much like a writer's outline—and is commonly used in Windows

operating systems.

4. Click the check box(es) for the activity(ies) you want to assign to all students in the class.

o es Stwdanis

= Math Fact Flosncy: Addition

~ Math Faet Flusncy: Subtraction
~ Math Fuct Fluency: Musiphzation
— Math Fact Fluancy: Déviskon

! Baginning Language Aris

! Beginning Math

— Language A A

~ Langunge As 8

= Langunge Ans C

~ Raeting Comprohansion LL

— Reading Comprehansion A

— Reading Comprohansion B

! Reading Comprenansion C

— Reaging Vocabutary A

— Reading Viecabulary B

! Reading Viocabuary C

— Reading

= Writing

Z Language

= Math A

~ Math B

I Math G

— Baskc Mathematics

* _l imsrmediate Mathematics

= = Aigebm

Select All Prefusts

=® and

AAAEFFAFF I AIFIAAIA DA

& Tip: You may choose to only assign the prefest for a subject. Click [+] next fo the desired subject, and click Select All Pretests to assign

all pretest within that subject. Adtivities will be prescribed based on the Mastery % that is defined for the pretests.
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Step VI: Give Assignment(s)
1. Once the desired activities have been selected, click the Students tab:
a. Click the name of the assignment to assign it to all students in the class, or
b. Click in the box beside specific student names to give them the assignment.

Skillsfutor o). X Yol

fiome = Glawee * £5% Glawm # Give Assigneants
ALDERSS PRETRETS

aacHETROM,
[ttty 4

eanan, s o

v, TRy

SONTALEE, MANA

JCHMEDN, RORERTA

0SS MERTA

B SO

— o, A

NI ALEN

Koo Dn g

L T

.................. gl Abaut Un | Priveoy Policy | Gontact Lis

2. Click Save to return to the list of class assignments.

Step VII: Log Out
Click Log Out on the upper right of any page.

User’s Guide 3-9



Teacher Getting Started

Preparing the Student QuickStart
On page 3-11 is a Quick Reference Sheet for Students. If you are ready for your students to begin using the pro-
gram, you may want to use this Quick Reference Sheet to distribute log-in information and instructions. To do so,

1. Make photocopies of the Quick Reference Sheet for Students (pages 3-11 and 3-12). Make as many
copies as you have students in your class roster.

2. If you have not already printed the Class Roster, refer to the online User’s Guide. (See page 3-3 if you are
unsure of how to view online guides.)

3. In the fields provided at the top of each student’s Quick Reference Sheet, use the Class Roster printout to
enter the log-in information for that student.

4. Distribute the Quick Reference Sheet for Students to each student as appropriate.

3-10 Skills Tutor™



Getting Started Teacher
Quick Reference Sheet for Students

The following step-by-step instructions provide a quick and easy way to get you started. If you need additional as-
sistance using the program, please contact the instructor who provided you with access to the program.

Logging In

Listed below is the information that you need to log in:

User Name:

Password:

Site:

1. Open your Web browser to www.MySkillsTutor.com.

2. Type your user name, password and site. Leave the password field blank if no password has been given to
you.

3. Click Log In. If you entered a password, your home page displays a list of your classes. If you did NOT
enter a password, you will be prompted to create your password.

Skillsutor oI X Xed

Choose a class

Algabira English Gomposition
(Mea. Jncknon) {Mr, Nunaz}

w w

£E HOUGHTON MIFFLIN

% Important: If you did NOT enter a password and the name displayed is NOT yours, please contact your instrcutor.
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Teacher Getting Started

Taking an Assignment
Your instructor has assigned activities for you to complete. There may be one activity or several activities. To access
your assignments follow these steps:

1. Click the name of the class to see the list of assignments for that class.

SkillsTutor = L.X el

Pt o Ay Iacuben davgemere

Choose an Assignment

sana will be prescribed bazed on your performance. Talk with me
Ga for it

18 COTILTTR MAFFAICiaN Mt COroEpts, FEVEW DNfy £V BEVEEN LU Rave SSrCRts YU are
sinuggling with. Sme ma whan you ars finishad

oy MOLIGHTON MIFFLIN
oy FOLCION MITELIN Aboud Uis | Privacy Pabcy | Cantedd Lis

2. Click an assignment name.

SkillsTutor 1. Xl

oo > M. 340100 ¥ MRSl > Pra-Aipeom Conceots

| Teactery N
This sxsigrement comans intermediate maih concegts. Review only tha activities ihat hove concopts you am
sruggling with. Se ma whon you aro finishod

[ Naxt recommendad activity: Propartion and Parcent P

Intermediate Mathematics

Algeba :
(M. Jacksor) @ Propartion end Parcant
2 * Relationship of Ratlos, Percents, & Decimals
| Su bjecm * Ratio and Proporion
| ntermediate Muthematics * Using Proportians o Find Group Prices

= Finding the Pan by Using Propadions

3. Click the activity listed in the Next recommended activity is box at the top of the screen.
4. Follow the instructions on the screen to complete the activity.

5. When you have completed the activity, click Go On to return to the list of assignment activities.

% Important: Do NOT dick the [X] in the upper right corner of the window. If you do, you will not get credit for the work you just completed.

Continue by choosing one of the following options:
*  Click on the next recommended activity in the current subject.
*  Click [Teacher Name]’s Assignments, where “[Teacher Name]” is the name of the teacher in your
class. This takes you back one screen to see the list of assignments for your current class.
*  Click Home to return to the Home screen to see your list of classes.
* Click Log Out to exit.

% Important: If you are accessing the program outside of your school or educational organization, please make sure the computer you
are using meets the system requirements. These requirements can be found ot www. SkillsTutor.com/go/stsysreq
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TEACHERS

Accessing the Web Site

Follow these steps to access the web site:
1. Open your web browser and go to www.MySkillsTutor.com.

SellEfuior,

Pesse type your login information.

Lkealn

Home -

Leg In

| Piay audtin in Spanmsh [whes it is availabie).
Note: Audio preference must be selected every time you log in

ooyt © 2009 Heughtin M Cemsany, A% Nghts seaered
Al tadernaiics aee the properly of Bheir rescectter awnes. PrIYOCY

% Important: You should have received a user name, password, and site designation from your System Administrator. Please contact
your System Administrator for this information if you have not received it.

2. Enter your username, password and site into the appropriate fields.

% Important: The Play audio in Spanish check box is only available for student users in SkillsTutor. Clicking the box when logging in
as a feacher will have no effect on teacher functions.

3. Click Log In. Once you log in, you will see the Teachers home page.

Skills[utor o X X -

Welcome!

The ShillsTuter family wants you to have a great learing experience. Send your feedback
to SkilsTutorFesdbackSAmhaub.com and you'll be sutomatically entered into aur manthiy
drowing for great prizes.

Do you know about our Referral Program?

Refer a new customer to SkillsTutor and when their purchase is complete you'll receive one
reward of your choice. Refer often and reap the benefits for your school! Go to
skillstutar.com/custamer rewsrds to lesrm more.

Call your Education Account Reg far inare at

SkillsTutor has delivared over 150,000,000 lessons!

Al Us | Privacy Palicy | Contaet L
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Working with Classes

Teachers can create classes and enroll students on their own.

Creating New Classes
Classes can only be created under one teacher’s name at a time.

1. To create a class, click Classes on the Home page.

N —

................. 2y Abcut Us | Privacy Palicy | Contact Us

2. Click Create New, and enter a class name.

Class Name: | English Composition - Mod 1

Create Class o SAVE s CLOSE

Reference

Skills Tutor™



Reference

Teacher

3. Click Save to save the class and return to the Classes page. The class name is displayed in the class list.
Click Close to close the window and return to the unchanged Classes page.

Clssams

¥ Coval New

= Deaw

<5, HOUGHTDN MIFTLIN

Skillsutor 1.1 Xel

Anoult Lis | Privacy Pakey | Cantact Lis

Duplicating Classes

Some teachers might teach the same class multiple times a day. In these cases it might be helpful to duplicate

classes. To save time, Teachers can duplicate classes to save the added work of creating multiple classes from

scratch.

% Important: Administrators also have the ability to duplicate one teacher’s class for another teacher. Teachers can only duplicate

dasses for themselves.

1. From the Home screen, click Teachers.

SkillsJutor:

- B
| £ Lighah Comosetien - Mhd 1
\—/ i) gl Composition « ko 1

Tiloea! Parssoctived in Lisnatss and Corpestion - Mt T L))

Abaut Lin | Prvmcy Paiicy | Conbact Us

4
dh
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2. Click on the paper icon to the right of the class you want to duplicate.

Class Name: Copy of Global Perspectives in Litel

Copy Class W SAVE (& CLOSE

3. Enter a name for the duplicate class.

Class Name: Literature and Composition - Mod 4

Copy Class W SAVE e CLOSE

In this case, a new class is created with duplicates of all the assignments from the original class. No stu-
dents are enrolled and no assignments have been “given” to the duplicate class.

4. Click Close to close the window and return to the Classes page with no changes implemented. Click Save
to save the duplicate class under the new name. The new class appears in the class list on the Classes page.

SkillsTutor Y X Xel

wm and Composion < Moa (23

1 Phicbel Perapoctes b | St anl Compoation - Mod 4[24

W Crmnm Hww

| = Dulatn

................. 2000 Aol Us | Privacy Profioy | Contact Us

% Important: Use the instructions on page 4-19 and following to modify the new dlass as appropriate.
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Editing Class Properties

Follow these steps to edit properties of an individual class:

Teacher

1. From the Classes page, click on the name of the class whose properties you want to edit. The Edit Class

page will open. Here teachers can edit class assignments, class enrollment and the class icon.

Homa = Ciansey » Edit Ciane

. Edi Class Properties
English Composition - Mod 1
) Assignmanis

Skillsfutor m—r—

Stdants
-
T - m_ = A
Conimn Hew (3 | Puncammon ana Geeat [

= paloto

T Give Asagnmens

-

5, HOUGHTON MIFFLIN
IR e Lt 2 About Lia | Privecy Policy | Contact Us

?Il!li

% Important: Only one dass may be edited at a time.

2. Click Edit Class Properties. The Class Properties window opens.

Class Nama: English Composnian - Mod 1

| Acsamic
= Ganaral
* Muith
» Sciance
« Social Sludes
« Technology
2 Sansor

1= Goneral Interest

{ "= Histoncal Figures

,

Edit Class Properties

WO SAVE e CLOSE

The Class Properties window provides an opportunity to personalize the class. Along the left side of the

window are categories of icons to choose from.

3.  Select an icon to represent the class. This icon will appear in the upper right corner of the Classes page.

User’s Guide



Teacher

Reference

4. Click Save to save your changes and return to the list of assignments. Click Close to leave the class proper-

ties unchanged. Here, an icon of Shakespeare was selected from the Historic Figures category.

% Conmin bew

Gova Agmyneams

Skillsfutor oY Y-

Home = Cipanss, » Edv Cuna
Edit Cimes Properies
English Composition - Mod 1

) Assignments Students

Puncraen s Gamme

Abil U | Privacy Pabcy | Condact Us

% Important: When a class is deleted, all assignments for that dass are also deleted, but students remain in the overall school roster.

Enrolling Students in a Class

Teachers can enroll students in four short steps.

1. Click Classes on the Home page.

2. Click on the name of the class where you want to enroll students. The edit class screen has two tabs: As-

signments and Students.

L

Skillsfutor —mm——

Homa > Glamaey » Edit Clans
. Edll Class Properies
English Composition - Mod 1

o anmanls Studants

Bl ASEGHMENT MAME

About Us | Prvacy Palicy | Contsct U
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3. Click on the Students tab.

= T
Skillsjutor e o Y. I - X
o = Clannen » EdH Class
Edit Ciass Propartias
English Compesition - Mod 1
Assignments & Students
Enroll Studwnts
= Give Assgnmants LAST HAMT FIEET HAME UTER RAME | aTunENT @ QRADL | TwroRme
| S
<%, HOUCSHTONMITUN . Aol s | Prady Policy | Contaet Lin

Teacher

4. Click Enroll Students below the Assignments tab. If an Administrator has already enrolled students, then
the school’s student roster is displayed in alphabetical order.

Home * G > 6t Class
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Enrolling students in your class might involve both selecting student names from the list and adding stu-
dents whose names do not appear on the list.

Adding New Students
To add a new student to the list:
a. On the left of the screen, click Create New.

First Name: Pamela

Last Name: Zigler

User Name: pzigler

Student ID: 1234567

Grade: | Please select a Grade Lv:']
Tutoring: ! Please select a Tutoring Hﬂ]

New Password:  «eee
Repeat Password:  sess|

Edit User Information W SAVE & CLOSE

% Important: The new students that are added fo the class enrollment list are also added fo the school roster.

b. Type the student’s first and last name and user name. (All other fields are optional. If the password is
not assigned, the student will create one the first time s/he logs in).

c. Click Save to add the student to the class roster. The new student is added to the top of the roster,
and a checkmark appears beside her/his name to indicate the student will be part of the class. Con-
tinue creating students until the last new student has been added.

5. Scroll through the list of student names and click the check box next to each student you want to en-
roll in your class. Or, use the drop-down menus at the top of the right columns (e.g., Grade) to select
students who fall within a specific category. (See page 5-5.)

SkillsTutor )X XX

o * Clanses > K84 Claan

Edit Claxu Prepartivs
English Composition - Mod 1
{2 Students

Assignments

£._Dono Enroling Students
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Click the check mark in the box beside any student’s name to unenroll the student from the class list.
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& Tip: Click on the check box to the left of the “Last Name" header to select all students on the class roster.

6. When finished, click

Done Enrolling Students. A list of all students enrolled in the class will be displayed.

Skillsjutor

theme = Chamann » E€u Clans

Edlt Cians Propartien
= Give Amsgnmants

English Compaosition - Mod 1
Assignments

Enroll Stugantn

LAKT HAME

| FRET NAME

Y Studants

Abouf Us | Privacy Policy | Coviact Lis

Teachers can then return to the Home page

Editing Student Properties

or may choose to create assignments immediately (see page 5-11).

Follow these steps to edit properties of individual students:

1. From the Students page, click on the name of the student whose information you want to edit. The

student properties window will open.

First Name:
Last Name;
User Name:
Srudent [Lx
Girnde:
Proficiency:
Tutoring:

New Password:  sees
Repeat Passwornd: saes

Edit User Information

ST GESAVE L0

% Important: Only one student may be edited at a time.

2. Make all desired changes to the student data.

3. Click Save to save your changes and return to the list of all students. Click Close to leave the student’s data
unchanged. Click Delete to delete the entire student from the student list.

User’s Guide
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Deleting Classes

Follow these steps to entirely remove one or more classes.

1. From the Students page, click on the [d beside the class(s) you want to delete.

SkillsTutor oL X ek

E&ED

Apisdl Uis | Privaoy. Pobcy | Contaet Us

Reference

& Tip: To delete all classes, click the check box at the top of the column of check boxes (beside Last Name).

2. Click Delete to delete all class(s) that were selected. A warning will appear:

w

The page at https:/ /www.myskillstutor.com says:

Is it OK to delete these 2 classes?

[ Cancel ) (— oK )

3. Click OK to delete the students and return to the Student page. Click Cancel to retain the student(s) and

return to the Student page.

Skills Tutor™
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Working with Assignments

Creating Assignments

Teacher

To create an assignment, first name and create the assignment and then “give” the assignment to some or all

students enrolled in the class.

1. Click Classes on the Home page. This teacher has one class.

= o Nirw

= Dwain

Aboul Us | Privacy Poicy | Cordact Us

SkillsTutor Y. X Xl

2. Click on the name of the class. Any assignments that have been created will appear on this page. No

assignments have been created for this class.

oine * Clises > B84 Claan

., Edil Clasn Proparivs
English Composition - Mod 1
29 Assignments

Students
—
:
= Conain New
= Dwionn

S Gilen Adigrvnaess.

<8, HOUGHTON MITFLIN
i by About Us | Privacy Polcy | Cortlact U

Skillsutor 1.1 el

& Tip: A teacher can duplicate one of their existing assignments and assign it to another class s/he created. However, a teacher cannot
share his/her assignment with another teacher. Only an Administrator can share an assignment among feachers (see page 4-27).
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3. Click Create New to create and set the parameters of the new assignment.

SkillsJutor Y X - X

Hors & Glaevses ~ Edit Clany » F2 Anuigneam

Assigrmant Broportivs
- Assignment Name:  New Assignment
v Mate tor Shadants:

Mastery % B

o Baw Saarch for:

A/ Cancel Advanced Asugnrmant Options

& Aothitias Studonis

o

- Mith Fiact Fluency: Addition

¥ - Math Fact Flusncy: Subiraction

I Math Fact Fluency: Multiphcation
Math Fact Fluency: Division

~ Baginning Languags Ans

! Beginning Math

T = Language As A

~ Langungs Anz B

— Language Arts C L

- Reading Comprubensian LL E
T

FA4aEa

T

& Tip: Click Advanced Assignment Options to tailor the the assignment to individual needs.

Each option has a specific purpose:

Assignment Name—Name the assignment to diffentiate it from others under the teacher’s name.
Notes for Students—Provide instructions or notes of encouragement that students will see when they
open the assignment.

Mastery %—Set the percent correct students must score on an activity before moving to the next
recommended activity.

Search for—Enter key search words to find activities that address the class content.
Advanced Assignment Options—Determine if:

a.
b.
c.

d.

Students can choose the order they take activities.

Pretests can assign activities based on the student’s score.

Pretests can assign corresponding posttests.

How many times a user can attempt a lesson before the next is recommended.

Activitie—Select the activities to assign to students.

Students—Select the students who will receive the assignment.

Skills Tutor™
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4. Enter the parameters of the assignment.

W B

& Cancel

Slgms * Cliages * [t Cliss * 580 Assighment

Annignmont Pragarties

Prey—,

Assignment Name: | Puncuumtion and Grammas|

In thiz ciass wa will ba exploring Gfarom wisng $tyles. A you comolota
Nolw for Stutunts: | vasious witing ansignmeants | mksa want you 16 Feview tho fies of
punchuasion and gramenar. Siart with the fist recommanded acthity
Mastery %: B0
Search for: punctuabion

2, Advanced Assignmuent Outiona.

() Activities Students

Z Math Fact Flsancy: Addition
= Matht Fact Funncy: Subtraction
* ) Math Fact Fiusnoy: Multiplication
% 2 Math Fact Fusmncy: Division
—! Beginning Langunge Arts
_| Beglnning Maih
- Language Ans A
' Languaga Arts B
= % Language Arts C
Swloct Al Pralests

4 @&

4

LR N ]

X' Capialization

,,,,,,,,,,,,,,,, e A

Teacher

5. Click the check box(es) for the activity(ies) you want to assign to students in the class. Activities are ar-
ranged in a tree structure on the bottom half of the screen. The sub-categories and names of activities

“nested” within each item can be viewed by clicking [+] and can be hidden by clicking [-].

& Tip: Atree structure is a hierarchical organization of information—much like a writer’s outline—and is commonly used in Windows

operating systems.

W0 Identifying Errors in Business Letters 0
213} Quiz on Lessons 1 thmugh 4
— (1) Docision Making: YWho Should Be Interviewed?
¥ and in
5711 identitying Errors in Prose Passages |
(1) idantitying Exrors in Prose Passages Il
(I Using Comman with Clausss and Phrases
idantifying Errom In Prose Passages il
Idantitying Errers in Pross Passages [V
T) Quiiz on Lessons 5 through 10
o (1) Induction: Sticky Keys and Sticky Rulea
711! Languags Mechanics Postiest
* = Language Usaga
¥ U Sentence Strucium
* L Cigar Writing and Paragraphs
= ¥ Language
Select ANl Pralests
¥ U Capitaization
*  Grummar and Usage
= = Punctuation
— (4! Punctuation Protest
— 1) Pariods After Sentences
— U Pariods Aftor Abbreviations
— 4 Question Marks
= (i) Exciamation Points
— (0! Commas to Separate tems in List
(i) Cammas to Separate Quatations
» (i) Commas to Separate Indspendent Clauses
— il Commas 1o Separate Introductory Words
) (1) Quiz on Lessons 1 through 8
(1 Induetion; Editing a Reparter's Story

L2 9.9

& Tip: You may choose to assign only the prefest for a subject. Click [+] next fo the desired subject, and click Select All Pretests to assign

all pretest within that subject. Activities will be prescribed based on the Mastery % that is defined for the pretests.

All the elements of the assignment are selected. Now the activities must be assigned to the class.
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Giving Assignments
Giving assignments is a continuation of creating assignments. If you are continuing from the previous section, Creat-
ing Assignments, then skip to step 4. If starting from login, and an assignment has been created, then begin at step 1.

1. Click Classes on the Home page. This teacher has one class.

2. Click on the name of the class. Any assignments that have been created will appear on this page.

& Tip: A teacher can duplicate one of their existing assignments and assign it to another class s/he created. However, a feacher cannot
share his/her assignment with another teacher. Only an Administrator can share an assignment among teachers (see page 4-27).

3. Click on the name of the assignment you want to modify (in this case, Punctuation and Grammar).

4. Click the Students tab. The list of students enrolled in the class is shown to the left of the column, and the name
of each assignment in the class is shown in separate columns on the right. This is the first assignment for this class.

s > Comsan > R0 Clans > S50 Anuigrommst

c Assrgnment Propertios
- 1 Assigniment Name:  Punctuation and Grammar
\..\_// -

this class we wil be exploring different writing styles. As you complete.
L Hols for Bludents:  varius writing nasigrements | plsa wan you ko review e nbes of
punciuaticn mnd gramimar. Star with the first recommended activey

Mastary %: 80
= Search for: punciuaton
= Carcal Advanced Assgnmant Optons
Activitios & Suudents
[y r———
GRAMWAR

aasceminy,
MOHCCAS -

AL A
SOMDE, BRETY
EANTHO, AL
L JUDY
VANL THAMEY

5. Click in the box beside each student that should receive the assignment. In this case, the list of students enrolled
in the class scrolls off the screen. The check marks beside Samir Dali, Lydia Betts, Chris Clark, Judy Eisen-
berg and Tawney Evans indicate they have been given the assignment.

SkillsJutor Y X

Homy * Clatams » ¢ Claws » B8 Axnigrmmns

Asaignmaent Properties
| orrmint ke [T ndin and Gramee

W g In thin cinss we will be moloring dfferent wiiting siyles. As you compiete
T Mot for Studentn:  variaun writing assgremunts | mise want you i revew the rules af
- tunCluascn nd pramenar Staet wih the frst recommented actrity
Mastory % B
o) s Search for punctusmon

%, Advanced Assgnmant Options

Activities & Sunils

ansxemny,
A

L AW
0K, AAETT
i AL
N 1U0Y

T TR

& Tip: Click the name of the assignment at the top of the column to assign its activities to ALL students in the class.
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6. Once the parameters are set and students have been assigned, click Save to save the assignment and return

to the Edit Class page.

SkillsTutor =Y. X Xel

Homa = Ciansey » Edit Ciane

o Eat Class Pioperties
English Composition - Mod 1
) Assignmanis

Stdants
b

| X oo e [erem—r—

= Dwloln

T Give Asagnmens

L

------------------ s About Us | Prvacy Policy | Comact Us

Duplicating Assignments
If a student has completed a pretest for another class, the resulting activities will not be available for that student
in your class unless you assign the same respective pretest OR you assign no activities at all. If no assignments are

made for a class, then all pretests will be assigned. In this case, any activities that have been assigned by a pretest in
another class will also be available to the student in your class.

To save time, teachers can duplicate assignments found in their classes. This saves the added work of creating the
same assignment multiple times from scratch. The duplicate assignment can be assigned only to another of the
classes created by the teacher. It cannont be shared with another teacher.

User’s Guide

1.

% Important: ADMINISTRATORS also have the ability o duplicate dlasses.

From the Home screen, click Classes.
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c
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Punctuation and Grammar.

theme > Capses * ES4 Class.
. [Edit Clana Proparties
English Composition - Mod 1

I Assignments

Pt ot Gramree | (53)

A‘Ei MOUGHTON MIFELIN

Students

About Us | Privacy Paicy | Contact Us

SkillsTutor L.  Tel

Assignment Name:

Copy of Punctuation and Grammar

Destination Class: | English Composition - Mod 1 |#]

Copy Assignment

WISAVE # CLOSE

There are two items you can change before duplicating the class:

Assignment Name—Give the assignment a name that is meaningful to your students.

Reference

2. Click on the name of the class with assignment you want to duplicate. In this case, the only assignment is

3. Click on the paper icon beside the assignment you want to duplicate. The Copy Assignment window opens.

Destination Class—Select a destination for the duplicate assignment from among all classes in your

class list only.

Skills Tutor™
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4. Make changes to the name and/or destination class.

Assignment Name: |Punctuation and Grammar
Destination Class:

,' English Compaosition - Mod 1 Hﬂ!

| English Composition - Mod 1
English Composition - Mod 3

Global Perspectives in Literature and Composition - Mod 2

Copy Assignment W SAVE s CLOSE

Teacher

In this case, the assignment name remains the same, but the destination for the duplicate assignment is

changed to English Composition - Mod 3.

page where the original activity is stored.

Click Save to save the duplicate assignment into its new class. The program returns to the Edit Classes

& Tip: Click Close to close the window and return fo the Edit Classes page with no changes implemented.

SkillsTutor Y. X <X

Homa = Ciansey » Edit Ciane

. Edi Class Properties
English Composition - Mod 1
) Assignmanis

Stdants
L

X Comanm Hew Pucammon and Genar | |y

= Dwloln

| = Ghes Asagnmenns

L

.................. X About Lis | Provacy Policy | Comact Us

% Important: Only the assignment will be saved in the destination dass where the assignment was duplicated. Teachers must still enroll
students in the destination class and “give” the assignment to those students.
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6. To see the new assignment, click Classes followed by the name of the class where the new assignment

was saved.

Heome = Glasses = EdH Gluss

I 0, Edit Class Properies
English Composition - Mod 1
| .
) Assignments Studants
—
= Cogom bew [ | Puncasson ad Gesmemar |3
= Deime

I 2 ov Sasignmenty

.\

2l HOUGHTON MIFFLIN
g i L LU About Lis | Prevecy Peticy | Contact Us

% Important: Use the instructions on page 5-5 and following to modify the new class as appropriate.

Modifying Existing Assignments

To modify an existing assignment, do the following:

1. Click Classes on the Home page. This teacher has one class.

SkillsTutor L1 TeX

L HOUGHTON MITFLIN
AN O N Abcul Us | Prvacy Poicy [ Cordact Us
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Heome = Glasses = EdH Gluss

| 4, Edit Class Properies
English Composition - Mod 1
| .
( ) Assignments Studants
- -
= Cogom bew [ | Puncasson ad Gesmemar |3

= Dwivin

I vw Aasagnmanty

About L | Prevacy Policy | Conact U

3. Click on the name of the assignment you want to modify (in this case, Punctuation and Grammar).

Skillsfutor XX -

Homs > Clissns * 8t Class * B0 Assignment
Annignmont Pragarties
Ansignment Name: | Punctiation and Grammar|

In thiz ciass wa will ba exploring Gfarom wisng $tyles. A you comolota
Nolw for Stutunts: | vasious witing ansignmeants | mksa want you 16 Feview tho fies of

F and gramemar. Start with the st moor L acthity
Mastery %: B0
o 5o Search for: punesuaton
e 5, Advanced Assgnment Optiona.
D Activities Students

= Z Math Fact Flsency: Addifion

= I Math Fact Funncy: Sublraction
. Math Fact Flusency; Multiplication
= Z Math Fact Fency: Division

= _ Beginning Langunge Arts

* _| Beginning Math

= T Language Ans A

o

Teacher

2. Click on the name of the class that has the assignment you want to modify (in this example, English
Composition - Mod 1). Any assignments that have been created will appear on this page.

4. Change the properties in any field at the top of the page, and click in any check box to add or remove an

activity from the assignment.
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5. Click the Students tab. The list of students enrolled in the class is shown to the left of the column, and
the name of each assignment in the class is shown in separate columns on the right.

. l Namy Ve Ei it o
Killsjutor - X X - Xie
Home > Clansns it Clins * 500 Assigament
Annignmant Praparties
- Aasignment Name: | Puncuation and Grammar
: 5 In thiz ciass wa will ba expioring SH0rom wimng 3tyles. As you comolot
s Notbe for Stugaents: various manwnmulusﬂ WMlM‘DMMIMMMN
\ pencuasian and gramemar Stact wih the st recommanded acivity
Mnstery %: B
o S Saarch far- punetuaton
= e £ Advanced Assinment Optiona
9 b
Activities O Students
PUNCTUATION AND
Rasnn
DA PN,
WCHOLAR. "4 .
L 7z
nanoE, AeETT 4
CAZTRC. PAUL "
EIBCHRERS, JutY £
EVANL TANNEY \’ :
Soaraee uaes L L
= S . g — = = = — —— __ Rl

6. Click in the check box beside those students you want to assign and unassign an activity.

& Tip: Click the name of the assignment at the top of the column to assign its activities to ALL students in the class.

7. Once the parameters are set and students have been assigned, click Save to save the changes to the assign-
ment and return to the Edit Class page.

Deleting Existing Assignments
To delete an existing assignment:
1. Click Classes on the Home page.
2. On the Classes screen, click the check box beside the assignment you would like to delete.

3. Click Delete Assignment.

4. You will be asked to confirm that you want to delete the assignment. Click Yes.

% Important: Delefing an assignment will not delete student scores related to that assignment.
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Generating Reports

The teacher has access to 20 reports. Fourteen reports provide information as it relates to the class as a whole. Al-
though some of the information is specific to individual students, it is presented in the context of the entire class.
These reports include: Class Roster, Assignment Library, Class Usage, Class Activity, Class Profile, Student Profile,
Class Averages, Student Detail, Standards Usage, Parent Letter, Calendar, Fact Assessments, Fact Matrix and Stu-
dent Exercises. (See Section 7 for report samples.)

Teacher Reports: Data Analysis

Question Report Detail
What are the average scores of my classes or Product Data Reports the average scores for pretests,
assignments? activities and posttests for each activity

in a class. This report includes the over-
all number of times a specific activity
has been completed and the total time
spent by the class on that activity.

What are each students average scores? Student Data Reports the average scores for pretests,
activities and posttests for each activity

completed by an individual student.

Teacher Reports: Class-Specific

Question Report Detail
Who is enrolled in this class? Class Roster Lists all the user names and passwords
of the students enrolled in a class.
What assignments have I made for this Assignment Library Lists the assignments within a class,
class? what options are set for each, what

activities are included, and to whom
assignments are given.

How much time have students in my class Class Usage Reports the overall number of activities
spent on assignments? completed by each student in a class and
the total time spent by the student on
all activities.

How is my class performing on individual Class Activity Lists each activity taken by students in
activities? the class, including how many times an
activity was taken, average score, and
total class time spent.

How is my class performing in each subject Class Profile Displays bar graph representing average

and topic area? pretest, lesson and posttest scores across
subjects and topics for all students in a
class.

How is an individual student performing Student Profile Displays a 3-part graph showing aver-

in each topic area? age pretest, lesson, and posttest scores

for each topic area for an individual

student.
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Teacher Reports: Class-Specific (Continued)

Question Report Detail
Which of my students needs help in a Class Averages Displays bar chart showing average les-
specific subject area? son score for each student in the class.

How has a student performed over a given
period of time?

Student Detail

For each student, displays activity
names, scores, and time spent on activi-
ties. Shows complete and incomplete
activities organized by subject.

How much time has been spent on stan-
dards activities?

Standards Usage

Reports the total number of activities
completed, the time on task, and the av-
erage score on standards-based activities
completed by a class.

How has a student performed over a given

period of time?

Parent Letter

Reports the scores and time spent by
individual students working on activi-
ties. Teachers can customize a message
to each parent.

their math facts?

How much work has a student done in a Calendar Report in box-calendar form showing

month? number of activities and time on task per
day for a single student in a given month.

What is the fact assessment result of the Fact Assessments Reports the score for each math fact ac-

student? tivity completed by each student in the
class. Teachers can also see the average
of all scores in all activities.

How are my students performing with Fact Matrix Matrices that list the math facts for each

mathematical operation. Check marks
and color-coding help identify which
math facts have been mastered in which
require more practice.

How do I view the results of Employability

exercises?

Student Exercises

View a completed template of activities

completed by students.

Skills Tutor™
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The four remaining reports provide information that is specific to assignments. They include: Mastery Profile,

Assignment Averages, Student Assignment Detail, and Gradebook. (See pages 7-22 through 7-25 for report

samples.)

Teacher Reports: Assignment-Specific

Question Report Detail

In what lessons does the class need Mastery Profile Displays the class average for each
more practice? activity in an assignment. For each
activity, a bar shows the average
score. A vertical line drawn down
the page displays the mastery level
of the assignment, permitting the
teacher to quickly see where the
class as a whole is performing well
or where it may need improvement.

Which of my students are mastering Assignment Averages Displays the average score for each
their assigned work? student for all lessons within an as-
signment. A vertical line displaying
master percent allows the teacher to
quickly scan for performance.

How well is an individual student do- Student Assignment Detail Shows detail of an individual

ing with an assignment? student’s work toward the assigned
activities, including scores and
time-on-task.

Can I see a quick snapshot of student Gradebook A gradebook-style report showing
work on an assignment? student’s latest work, what is incom-
plete and what is left to do.
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Data Analysis Reports

To access all Data Analysis Reports:

1. From the Home page, click Reports to advance to the Reports page.

SkillSTutor XX Xl

. Glaass: | Engiln Companition - Mad 1 ]
% ‘r\" Assignment: | Puncuamion asd Crammar 48]
u &) Daia Analysis
5 Class Reports
Product Data
Stuoent Data

A IO MIFFLN
o eusion TN e About Un | Privacy Pacy | Contact Us

Assignment Reports

2. Click on the Data report you want to see.

SkillsTutor =YX Xl

et > Rugats » Prosoct Do

TIME ON TASH (N | mraGs FRETENT
[ SCONE

About Us | Priviscy Palcy | Contact Us

m From: [ wgw 811 B 2000 F) To: | wowmser )| 10 ) 2000 ) (Woome)
Class: | Eaginn Comy ) —
{/ ASSIGNMENt. [ Foncauminn avd Geomers T8

| mmoaos Esson
| scoRe

AVERAGE POSTTEST
| scoRe

Reference

3. From the drop-down menus, select a date range, a class and an assignment. The report is automatically

generated based on the selected information.
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Class-Specific Reports

To access all Class Reports follow these steps:

1. From the Home page, click Reports to advance to the Reports page.

2. Click on the Class Reports tab.

= Rapoet

&)

\ Data Analysin

Class Roster
Assignment Library
Ciass Usage
Class Activity
Class Profie
Student Profils
Class Averagas
Siudent Datoll
Siandards Ulsage
Pareni Latter
Calandar

Facl Assessments
Foct Matrix
Sludont Exarcises

<%, MOUGHTON MIFFLIN

i) Ciass Reparts

About Un | Privecy Policy | Contuct Us

SkillsJutor o1 X Xl

Assignment Reporis

Teacher

3. From the Class drop-down menu, select a class. Any report on the Class Reports tab will be generated for

this selected class.

Home > Regorts

' Class: [ Tag “Med 1
| ‘f\-‘ [ Ergine Campaiten  Mod |

Class Rostor
Assgnment Library
Claes Usage
Claga Activity
Class Profile
Studant Proflie
Claga Averages
Studant Detail
Standarda Usage
Parent Lettor
Calandar

Fascl Assasaments
Fact Matrix
Studant Exercisas

) W——

& MOUSHTON MIFFLIN & o

About Uns | Privacy Polcy | Soniact Us

Assignment Reporis

4. Click on the Class report you want to see. Then, follow the instructions for that report on the following

pages.

User’s Guide
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Class Roster
1. Click Class Roster to access the Class Roster report. If any extra student identifier fields were created at
the time SkillsTutor was set up for your school, these fields will appear in a window.

7 Student ID
7 Grade
& Tutoring

Run Report s CONTINUE s CLOSH

2. Click each [ to select or deselect the fields you want included on the Class Roster report.
3. Click Continve to generate the report. Click Close to return to the list of Class Reports.
Assignment Library

Click Assignment Library to access the Assignment Library report. The report will be automatically generated in a

separate window.

Assignment Library

Site: Paul School 03 Page 1
Teacher: Mr. George Palham Movamber 13, 2009
Class: English Compaosition - Mad 1

Pumcruation and
Grammar

Backstrom, Nicholas (Wacksom)
Bali, Sane (sball)

Bonds, Brett (bbonds)

Casteo, Pail (peasto)

Evanz, Tawney {tevans}
‘Gonzalez, Maria {mponzalez)
Tohns, Baul (gjolms)

Jamez, Berta (bjomes)

Zigler, Pamela (paigler)

Ll s R e W e R e
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Class Activity, Class Profile and Class Averages
To access and print the Class Activity, Class Profile or Class Averages reports, follow these steps:
1. Click a report name (Class Activity, Class Profile or Class Averages).

2. Click on the [ beside one or more subjects you want to include on the reports. To select all subjects, click
the check box beside Subject in the upper left corner of the window.

.

O Math Fact Fluency: Addison
= Math Fact Flusncy: Subtmetion
B Math Fact Flunney: Multiplication

Math Fact Flusncy: Division

Baginning Language Arts
Beginming Math

Language Arts A
Language Arz B

)

Language Ans C

Reading Comprehansion LL

Rnading Compeahansinn A
Ruading Compouhension B

Roading Comprahaneion C

KR O

Hoading Vocabatary A

N

Aeading Viecabulary B
Reading Vecabulary C
Reading
Writing

Languaga
Mty A

] (7 KK O (D

Math B

!

Main C

Basic Mathomatica

Intermediato Mathemalics

\ 0
-

Algebra

Select Subjects = CONTINUE & CLOSE|

& Tip: To perform a quick search for a specific subject, type the name of the subject in the text field at the fop of the window.

3. Click Continue, or click Cancel to the return to the Class Reports tab.

Users Guide 5-27



Reference

Teacher

4. Click on the radio button beside the appropriate time period to generate a report for that time period.

C All work

[ Today

C Last 7 days

 Last 30 days

' This month to date

@ For specified period:

From: | august [l 24 2] 2000 %)
To: November [#] 10 [#] 2009 [&]

Select Dates = CONTINUE & CLOSE

5. Click Continve to generate the report, or click Cancel to the return to the Class Reports tab.
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Class Usage, Student Detail, Student Profile, and Parent Letter
To access the Student Detail, Student Profile, or Parent Letter reports, follow these steps:

% Important: In the Student Detail report, the teacher will be able to filter the report by subject area for each student or see all activities.

1. Click a report name (Class Usage, Student Detail, Student Profile, Parent Letter).

2. Click on the [ beside one or more students to select the students for which you want to see a report. To
select all students, click the check box beside Last Name in the upper left corner of the window.

I T e T T R
AL— 9 ALL %)

] DBackstrom Nicholas noackatrem & ] Bofore

0 Ball Samir sball abal B Aftar
Bandy Erott boonds 14 7 Hoore

= Castry Paul vraslo | & Batlure

3] Eisantorg dudy icisgnbang ” LS Atar

] Evana Townay lovans 10 ] Bafora

= Gonzalaz Marin mganzaiez L ] Afor

= dahirs Paul watws 3 B Bulone

0 Johnaon Meberts riohnaon 2 8 Aftr

: Jones Bara Bbjones 7 ] Hofore

= Fighar Pamais perigiar 1238547 .

Select Students o CONTIMUE &) CLOSE

3. Click Continue to advance to the next window, or click Cancel to the return to the Class Reports tab.

% Important: If you are generating a Student Detail Report, and if any exira student identifier fields were created at the fime SkillsTutor
was set up for your school, these fields will appear in a window for you to select before you advance to step 4.
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4. Click on the [ beside one or more subjects you want to include on the reports. To select all subjects, click
the check box beside Subject in the upper left corner of the window.

Matn Fact Fluency: Asdition
Malh Fuct Fluency: Subiracion
Muih Facl Fluoncy. Multiplicaton
Mt Fict Fluuncy; Division
Beginning Languaga Arts
Beginning Math
Langunge Arta A

Langunge Arta B
Languago Ana C
Raoading Comproehoneion LL

_':|'||Q.

Reading Comprohangion A

Roading Compeahaneion B

Aeading Comprohansion C
Roading Vocabulary A&
Roading Viocabulary B
Ranarfing Voeatuinry C

SRGREREE <<k

Hoaading

wirting u
Language

Main A
Mamn B
Man G
Basic Malliorestcs
Entermudiaty Mathomalcs

Algisbra

loonoDOKK!

Sclect Subjects e CONTINUE w0 CLOSE

€ Tip: To perform a quick search for a specific subject, type the name of the subject in the text field at the top of the window.

5. Click Continve to advance to the next window, or click Cancel to the return to the Class Reports tab.
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6. Click on the radio button beside an appropriate time period to generate a report for that time period.

User’s Guide

 All work

 Today

_ Last 7 days

f* Last 30 days

'This month to date

_ For specified period:

From: [ ocrober %) 11 [ 2009 [%]
To: November |2/ 10 [3] 2008 [3)

Select Dates & CONTINUE (& CLOSE

report, or click Cancel to return to the Class Reports tab.

Dear parent or guardian of [name]:

I wanted to give you an update on [name]'s progress in class.
She has a real flair for writing as is ewvident in her scores
‘on online activities and her written work.

I am very pleased with both her performance and her effort in
‘those elements that interest her. I would only encourage her
lto express the same motivation in the less interesting tasks
]that she exhibits in her writing.

| Set Message |

Parent Letter w CLOSE

Click Continue to generate the report. For Parent Letters, click Continue to advance to the Parent Letter win-
dow. Click Cancel to return to the Class Reports tab.

Type an optional note to parents in the Parent Letter window. Click Confinue to advance to generate the

% Important: Parent Letter may be customized by typing <name > where you would like the student’s name to appear within the
letter. You may also type a personalized message fo the parent.
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Standards Usage
1. Click Standards Usage.

2. Click on the [ beside one or more standards to select the standards you want represented on the report. To
select all standards, click the check box beside Standard Name in the upper left corner of the window.

3. Click Continue to generate the report, or click Cancel to the return to the Class Reports tab.

Calendar
1. Click Calendar.

2. Click on the [ beside one or more students to select the students for which you want to see a report. To
select all students, click the check box beside Last Name in the upper left corner of the window.

Marm Pt Flaney

Begreeng Langusge A
B

g L

Language Arm A

Languags Ar

R

]
¥

CUOeOooRR

Salwct Subjects I CONTINUE ) CLOSE

3. Click Continue to advance to the next window, or click Cancel to the return to the Class Reports tab.
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Teacher

4. Click on the [ beside one or more subjects you want to include on the calendar. To select all subjects, click

the check box beside Subject in the upper left corner of the window.

ket Pt Fiocy Adbtan

Math Fust Pluarcy: Sudsbepsions

Sha Fiam Py Luasienton
Math Pt Floaney, Dvsion
Begreeng Langusge A

KREOmEooEal

L
Languags e &
Languags Arn 8
Lnngags A O
T} Teading Compranension LL
2 flaasing Cxmperaraen &
&  Feadiog Comprutensnn B
&  Puadng Comomnenmon O
r Tnscing Vocumualy A
2 Fmacing Yocacaary B
Fmacing Yoy €
Rosceg
wrking
Laresage
Marn &
Mam @

Mam &
Bam Mathematcs
IearTratits Matfamases
LT

CHCREOORKL

Salwct Subjucts

.

B CONTINUE 8 CLOSE

€ Tip: To perform a quick search for a specific subject, type the name of the subject in the text field at the top of the window.

5. Click Continve to advance to the next window;, or click Cancel to the return to the Class Reports tab.

6. Select a month and a year from the drop-down menus.

. January

2009 %)

January
February
March
April

May

June

July
August
September
October

November
. December

Select Month

# CONTINUE %/ CLOSE

7. Click Continue to generate the calendar, or click Cancel to return to the Class Reports tab.
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Fact Assessment Report
1. Click Fact Assessments.

2. Click on the [ beside one or more students to select the students you want to see on the report. To select
all students, click the check box beside Last Name in the upper left corner of the window.

3. Click Continue to advance to the next window, or click Cancel to the return to the Class Reports tab.

4. In the Math Fact Fluency Assessments window, click on the [ beside one or more tests you want to in-
clude on the report. To select all tests, click the check box beside Operation in the upper left corner of the

window.
[ T e merremmoracser 8
== W ]
& "Additian Placement Test: Addition
v Subtraction January Addition Benchmark:
5? ;‘;?;:;I:M L Faobruary Addiion Benchmark
v g Additon March Addition Benchmark
- g Addition Agril Addifion Banchmark
v 4 Addltion May Addition Banchmark
v Addition Juno Addition Benchmark
f Acdition July Addition Bonshmark
v Additon Auguet Addition Banchmark
v Addition Soptember Addition Benchmark "
v 4 Addition Qetobar Addition Benchmark
& Addition Movomber Addition Bonchmark
i d Adidition Docomber Addition Bonchmark
v Addlton Final Teat: Addition
v Bubtraction Placamant Toat: Subtraction
v 4 Bubtraction January Subtraction Banehmark
v d Subtroction Fepruary Eubtracton Banchmark
v Bubtraction March Sublracfion Bonchmark
v Bubtmetion Agril Eubtraction Banchmark
o Bubtraction May Subtraction Banchmark
v Subtraction June Subtmction Benchmark
.4 Subtraction July Subtraction Benchmark
v 4 Subtraction August Bubtraction Benchmark
& Subtmcth Baplomber 3 A -
o Subtraction October Gubtraction Benchmark :
Select MFF Asseaaments & CONTINUF i CILOSE

€ Tip: Use the drop-down menu below Operation fo narrow the search fo a speific operation. Or, use the text field in the Math Fact
Fluency Assessment column fo perform a quick search for a specific month or type of fest.

5. Click Continve to generate the report, or click Cancel to the return to the Class Reports tab.
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Fact Matrix Report
The Fact Matrix Report is only applicable to the Math Fact Fluency. It does not provide data on any other Skill-

Tutor Unit. To view the report:

User’s Guide

1.

Click Fact Matrix.

(RESTORE SETTINGS | __SAVESETTINGS |

I — MiEw
2SO | viEw
B2 Rle———u VIEW
(2 Bl ] VIEW
|: &;r.—'_- 'mEﬂ
W2 [ ] VIEW |
52 FHoe—————u | ViEw |
2 SO , VIEW |
i go——————\u viEw
i REloe——u | VIEW

|

|

Teacher

Use the slide bars to change the mastery time for math facts. Use the [d beside the sliders to remove any
time constraints. Click Save Settings to save the new settings. Click Reset Settings to restore everything to

their original default settings.

For any student, click View in the far right column to view the the math fact matrix for that student. Click

View All to view the math fact matrices for all students in the class. Click the close button in the upper left

of the screen to close the window and return to the Class Reports tab.
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Student Exercises Report
1. Click Student Exercises.

N ——

—

Moms » aparts » Stosent Exarcises
Crems | English Comgadition - Mad |
Acity, | Wiiting u Resime.

Seuoes | — g OATA — 1)

Skillsjutor e e eAeE

]
]

é“ HORJCHTON MIFFLIN

About U | Privacy Policy | Contect Us

Reference

2. Use the drop-down menus to select a class, an activity and a student. The report will be generated below

the drop-down menus.

Skills Tutor™
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Assignment-Specific Reports
To access the Assignment reports follow these steps:
1. From the Home page, click Reports.

2. Click the Assignment Reports tab.

Bems e Prite Sy [T
= 9 e
Skillsjutor e conern ) OB 3
o * Reports
. CIASE: | Englih Compentition = Mod | ]
("i' i [ =]
d Data Analysia Class Reports ) Assignment Reporis

Mastery Profile
Asgignmani Averages
Student Detail
Gradebook

—

4 rougmeNMITIN R s

3. Select a class from the Class drop-down menu and an assignment from the Assignment drop-down menu.

Mastery Profile

To access the Mastery Profile report:
1. Click Mastery Profile.

C All work

 Today

C Last 7 days

 Last 30 days

' This month to date

@ For specified period:

From: | august  [2]! 24 [%] 2009 [3)
To: | wovember |2] 10 [#) 2009 |#)

Select Dates & CONTINUE & CLOSE

User’s Guide 5-37



Teacher

Reference

2. Click on the radio button beside the appropriate time period to generate a report for that time period.

3. Click Continue to generate the report, or click Cancel to the return to the Assignment Reports tab.

Student Detail

To access the Student Detail report, follow these steps:
1. Click Student Detail.

2. Click on the [ beside one or more students to select the students you want to see on the report. To select
all students, click the check box beside Last Name in the upper left corner of the window.

m VAP TR

Skillsjutor e = A O )|
o * Reporia
Class: | thglivh Compothion - Mod | ]

¥ ASSIGNITENL | Punctualion snd Gramear 18]

. ’ Diata Analysia Class Reports 12 Assignment Reperis
Mastary Profie
Asgignmani Averages
Student Detail
Gradebook

4 HOUGHTON MIFFLIN

Ry T AT Abst U | Privacy Paiey | Cantact Us

3. Click Continue, or click Cancel to the return to the Assignment Reports tab. If any extra student identifier

fields were created at the time SkillsTutor was set up for your school, these fields will appear in a window for
you to select before you advance to step 4.
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4. Click on the radio button beside an appropriate time period to generate a report for that time period.

' All work
_ Today
_ Last 7 days
_' Last 30 days
_ This month to date
@ For specified period:
From: | august  [#] 24 [2] 2009 |¥)
To: November [$#] 10 [#] 2009 3]
Select Dates #a CONTINUE (& CLOSE

5. Click Continve to generate the report, or click Cancel to return to the Assignment Reports tab.

% Important: This report includes data for every instance a student has worked on an activity. It also shows which activities were

computer assigned and which activities were assigned by the teacher.

Assignment Averages and Gradebook
Click Assignment Averages to access the Assignment Averages report. Click Gradebook to access the Gradebook

report. These reports will be automatically generated for the entire class in a separate window.
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Standards and Viewing Activities

Teachers can search for activities that meet specific state or national standards and can preview any activity that
can be assigned to a student.

1. From the Home page click Standards.

SkillsJutor

Hame * Sandaray

\%_Sslsct Stunderds
U

—

4 HOUCHTONUFFLIN g o Abut s | Frivacy Poley | Bontact Un

2. On the Standards page, click Select Standards to select the state or national standards you want to see.

‘Hom » Sandarie
0. Dons Saiacsing
™)
\ Jr—
. Y P P ——r ————y
L T —————
TADE 310 Liowed © - Eawy AR Btions Centis 3300004
TASE W10 Laver L - Limiee Lieracy AN Eugieen Goaoes 012003
TRBE W10 Loves A - Mestiom A Eutfeces Giraes 4 870031
Marstand Content Srancards Mamomaica Girade 1 (2001)
Maryiand Contert Siandaris Mamamascs Grase 2 2001)
Myt et Slamsaics bhaamatiod Gesse 3 (3001}

(bR Y o Pl

A ptarad Camttrnt Slasitaris b Pusmscs (st 4 [3001)

eyl Cmntare fmssiari Mt Orsis 4 GO01)
Mirplar Exterst flarsdarths Msethevriatis Dt & (3001
Uigrplar Camboret Siarvdarely Magtprmmies St (3001
Uarytandl Comtar Eismmni L amanes Conss 8 (2001

Marytand Contant Siandart Mahemaccs Grates: 12 (2001)

Maryang Coomry usocors Manmemssss Mndenganen H01)

Maryiang Cormsn farvnms Sesnod Gruss 7 (301
Liryuand Cormara Siancn Scmre =2
Marvtarsd Cornure S Ficimncn Cirades: 1)
Whytared Corteen Btaingasts oo Blusive Oress # (0001)
Uasrytans Comem Stanssrms Sooul Stusies Grase ! (2001

nERmee

2l
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3. Click the check box beside each set of standards you want to include in your list.

by Freie

Skillsutor mmmm——— Y X -

Sy * Stamdary

© Dens Selecling Slandarcs
C—/

= AL 11 Lirwel A - Asvanosd A8 Suceests Gimasn # 123000

TABE 10 L I - DHesat AR Siubpacts Linsass §-SCI020)
LRI 110 Lol I+ By A Sty Conachom -390
AN (010 Lo |+ Lowsiont sty A Fictonets im0 L0034
THIE 10 £onesl M- M A4 Bustjmete Clriten 4-53007
Maryimed Conseer Stendants Marammes Crase | (3001
Marysne Cornent Standarns Mpmessncs Graos 2 (2001)
Maiymnat Siarnant fuanciaris Sheamncs Grace 3 (30011
Maryiand Contant Standans Matematcs Gmse 4 12001)
M) s WTmertarets Ao, Cirisi 8 (00T

REEZRG

syt St Skt Mty s 8 (70011

aEeREam

Maryiare) Trtors Blarsdardy Mabw—micy Orade 7 (2001}

Marysarid Conmes Stcans Maressoes Geaoe. i3 {2001)

byt Costarsd Warnniy Semeen Chns 7 (001

Suaamanr
Maryism] Corta Slardarti Sciertw Orades 113 (2001
Maryiere Costant Stanagrms Soow Gluses Graee § GO0T)
Marytone Contems Stanciants Socas Slisses Grs F (2001)

200D 20

4. Click Done Selecting Standards to view just the groups of standards you chose.

Warva Wy Piaitly s Lig Bt

SkillsJutor ——c Y. X

@ & Solcsngurn

N——— TADIE W10 Lioveé A - Advancict AS iidjedss Crasos & 127003
‘Marymnd Comanm Smrdess Marenaic Gmass &t (@1

R HOUGHTON MIFTLIS o oo bt L | Privacy Pokoy | Gorsact Us

Teacher

& Tip: SkillsTutor Content s always the default group of standards. This provides a list of every lesson available for teachers to assign.
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5. Click on a set of standards. In this case, the teacher clicked TABE 9/10 Level A.

‘Homs > HAnEaEs * View Sundes
View by TABE 5110 Lavel A - Advarced AR Sublees Grages 9- 122003 18]
U Semrch for
— » 1 Reading

+ 2. Mathumatics Computiition
3, Anplied Mathamatcs

w . Languags

i 8, Vocabulary

+ B Languags Mechunics

+ 7. Spating

+ Oither SiilisTutor Activities

................. Fat] Aot Ls | Privacy Pokcy | Contact Us

SkillsTutor 1. X X

Reference

All activities that align with the selected set of standards appear in a scrollable list organized in a

heirarchical structure.

& Tip: Aftree structure is a heirarchical organization of information—much like a writer's outline—and is commonly used in Windows

operating systems.

6. Enter a word in the text field beside Search for and all standards that have this word will become boldface.
Click the “+” beside a standard to view its substandards. Click the “-” beside the standard to make the

substandards disappear.

‘Homs > HAnEaEs * View Sundes

View by: 1&9!wu«u-mus«nmmv-mwnﬁ]
U T
— = 1. Reading

T % 1.1 Interprat Graphic information
+ 1.2 Words in Conéaxt
~ 1.4 Construct Meaning
= Character Aspocts
(1 Charaster Analysis
~ Main Idoa
¥ Maln Ideas
= Cause / Effoct
V) Causes and Effects
& 1.5 Evaluate | Extand Meaning
i 2. Malhermatics Computation
=3, Appled Mathamatics
o 4, Language

= 7. Speling
= Other Skills Tuter Activities
= Baglnning Language Arts
= Baginning Math
= Larguage Ars A
+ Languags Ans 8

* Language Ans G

Skillsfutor

30
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7. Click an activity from the list to open it. A window appears providing a description of the activity.

U;'Jf" Reading Comprehension Pretest

Reading > Reading Comprenension

Description: Tests questions are presented in multiple-choice format to give students
practice in answering standardized -test questions. Pretests provide data on students'
entry-level knowledge of reading comprehension.

Use Spanish Audio (if available)
Preview Activity

SkillsTutor Activity A CLOSE

8. Click Close to close the description window and return to the View Standard page. Click Preview Activity

to open the lesson.

The layouts and interactions in the activities vary. At the end of every activity, click Go On to close the les-
son and return to View Standard page. Note that when viewing activities as a teacher, no score is recorded

and no prescription is made.

About Activities
See pages 6-3 and 6-4 in the Reference for Students for a description of how activities are handled within Sk:lls Tuzor.
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Changing the Teacher Password
To change the your password:

1. From the Home page, click My Profile.

Flrst Name: Admin
Last Nume: Adminstruion
User Name:

New Password: .

Repent Password: veeees

2. Type your new password in the field labeled New Password.
3. Type your new password again in the field labeled Repeat Password.

4. Click Save to implement the change, or click Close if you want to leave the password unchanged.

/] Important: If more than three incorrect login attempts are made to the Administrator level of the program, the account will be
locked for security purposes. Please contact the Support Center to reactivate your account by calling 1-888-764-2446 or e-mailing
SkillsTutor _Support@hmco.com.
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Context Sensitive Help

On every page in Skillstutor, context-sensitive help is available to administrators, teachers and students. The Help
offers specific details regarding the functions available on the user’s current page.

1. Click ? (Help) in the upper, right corner of any page.

— More Documentation
T"Ti Reports

You are viewing a grouped list of reports.

Data Analysis

View realHime usage statistics organized either by students or by product.
Menu

Reports Menu Hold the cursor over a report title to view a question that the report might help

to answer.
For some repons. you must select students. sublects. and date ranges

Viewing the Tutorials or Guides & Worksheets
To view the User’s Guide or any of the Classroom Guides in Adobe Acrobat Reader:

1. From the Home page, click Help.

More Documentation
Reports

You are viewing a grouped list of reports.

Data Analysis View real-time usage statistics organized either by students or by product.
Menu

Reports Menu Hold the cursor over a report title to view a question that the report might help

to answer.

For some reports. you must select students, sublecis, and date ranges
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2. In the Help window, click More Documentation.

Classroom Tools:

Sample Accountability Reparts

Employabilily Skills Sample Avcountability Reports
Implementation Timeline

Grade Equivalency Chanl

Classroom Guides:

o Math Fact Fluency (Guide)
» Math Fact Fluency (Worksheets)

Beqginning Language Arts
Beginning Math

K-1 Language Arts

K-1 Math

K-2 Language Arts

K-2 Math

= Language Arts A

* Language Arts B "
* Langunge Arts ©

+ Reading Comprehension LL
* Reading Comprehansion A
* Reading Comprehension B
* Reading Comprohension C
* Reading Viocabulary A

+ Reading Viocabulary B

» Reading Vocabulary C

= Reading

* Writing

s Language

.

-+

SkilisTutor Documentation

>
O
O
4

The SkillsTutor Documentation window displays this User’s Guide, the Classroom Guides and additional
classroom tools.

3. Click on the guide or tool you want to view.

4. If you do not have Acrobat Reader installed, a warning screen will display. Click the link to download this
free viewer.

% Important: You MUST download Acrobat Reader fo proceed.

If you already have Acrobat Reader, you will be prompted to select an application to open the document.

5. Select Acrobat Reader. Once the guide is displayed in Acrobat Reader, you can page through it online or
print it out.

The contents of this User’s Guide are also available online. The User’s Guide contains a full description of all of the
features and functions. The Classroom Guides for each module contain:

*  Summaries of each of the lessons organized by subject area (e.g., Writing)

*  Summaries of each of the thinking skills lessons organized by topic area (e.g., Comparison)*
*  Student activity worksheets for each of the thinking skills lessons*

* SkillsTutor Only

Logging Out
After you finish using the program, click Log Out located in the upper, right part of any page in SkillsTutor.
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STUDENTS

Accessing the Program Web Site

Follow these steps to access the web site:

1. Open your web browser and go to www.MySkillsTutor.com.

G USTTIOY

Please type yout login information.

kegln

Liear

Chim ¥ User Name: -

imp |
Password:
Sita:
(Legin

! Play audfo in Spanish (when it s available),
Naote: Audio preference must be selacted avery time yau log In,

Copyrght 2008 Heughton MEhin Company. All fghts reserved
Al tragemarks are the property of their respective ewnere. Privacy

2. Type your assigned user name, password (if you received one) and site. You can get this information from

your teacher.

% Important: If you did not receive a password, skip that field. You will be prompted to create a password for yourself. If you have a
password, proceed fo “Taking Assignments” on page 6-4.

3. Click the box next to Play audio in Spanish if you would like the audio for the activities presented in
Spanish (when available).

4. Click Log In.

SkillSTutor L X XeX

Choosa a class

Geomuiry Intermediate Algebra
(Mr. Palham) {Mrs. Aniston) (Mrs. Aniston)

A )

Aaut Us | Privacy Policy | Contact Us
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Student Reference

If your user name, password, or site name was entered incorrectly you will see a message like this:

Your user name, site or password is incorrect.

o try again

5. Click here to try again will take you back to the login screen. Contact your teacher if the problem persists.

Choosing a Password
If you were not provided a password by your teacher, you will need to create a password. Follow these steps to cre-

ate a password:

After clicking Log In the following screen will appear:

SkillsJutor

.................... 00! Al Uin | Privacy Pobry | Conlact Us

1. Click Yes if your name appears on the screen. The password window will open.

% Important: Click No if your name is not on the screen. You will return to the log-in screen where you may attempt to log in again.
See your teacher for help if you cannot log in a second time.

Skillsutor

Password;

Repeat Password:
(. Bel Password )

5 1OUGHTON MIFFLIN . . i
-}-l ..<.|...-....¢..m|:n 2 About Us | Privacy Pokey | Condact Us

2. Type a password in the Password field. Think of something that is easy for you to remember, but hard for
someone else to figure out.

3. Type your password again in the Repeat Password field.

4. Click Set Password.

6-2 Skills Tutor™
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Taking Assignments

Once you log in, you may choose to take any of the available activities. Follow these steps to take an activity:

If you are enrolled in more than one class:
1. Select a class listed on the Home page that has an assignment you are to complete.

Mame M Fwlile Help Loy &t

Skillsjutor o X

o o . Pasas Aasignmmnts = Ponctustun s Grammae

In thim igss we will ba exploring diferant wriling styles. As you complate various wriling sssigrmants | aiso want you
to renvierw e rules of uncluation and gramemae. Start with tha fest ecommendoed acivily.

Next recommended activity: Pericda After inilinis ond Abbrevistions

Language Arts C

i

English Compaosiion - Mod 1

| (Mr. Pelham)
) * Commas & Colons in Letter Greetings & Closings
SUbJECtS » Apostrophes: Contractions and Possessivas
Language Arts & = Quotation Marks Around a Speaker's Words
| writing + Quotations at the End of Sentences
= Spilit Quotations
Language

<8, OUGHTON MIFFLIN

Abaut Us | Privacy Palisy | Cantaet Us

There are four areas of the page:

- At the top of the page is the Teachers Note. Here the teacher leaves instructions or special notes of
encouragement.

- Below the Teacher’s Note is the Next Recommended Activity. This is the first activity in the list of
activities the teacher has assigned. (See more on page 6-7.)

- At the left of the page is a list of subjects/modules that have activities the teacher has assigned. When
a teacher creates an assignment, they select activities from different subjects. Only subjects from
which the teacher selected activities are displayed. When you click on a subject, only activities the
teacher selected from that subject will appear on screen.

- To the right of the list of subjects and below the Next Recommended Activity is a list of activities that
pertains to one of the subjects.

& Tip: The teacher can assign activities from multiple subjects/groups.

User’s Guide 6-3
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Reference

2. Click the subject to see the activities associated with it.

SkillsJutor o X

Hame > Mr Peinpms Assigrments = Funeeanon s Crammar

| Teuctwrs Mol
| In this class wa wil 28 explonng diffarent writing styles. As you complets vaficus writing assignments | also want you
| b tevienw thee rulies of punclustion and grameras, Start with the st recommended activy.

(" Next recommended sctivity: Langusgs Machanios 7

i Writing
Englieh Composition - Mod 1
(P
. = Capitalization and Punctuation in Letlers
SLIb}EClS * |deritifying Errors in Personal Lelters
Language Arts € * |dentifying Ermors in Business Leliers |
wiiting « |dantifying Ermors In Business Leftars ||
| -G and P In G
Langusge

= dentifying Emors In Prose Passages |

* |dentifying Ermors in Prose Passages ||
\__.-V' = Using Commas wilh Clauses amd Phrasas
» |dantifying Ermore in Proza Pazeapas 11|

- Identifving Errors in Prose Passages [V

3. Select the next recommended activity or select an activity from the list of available activities. Once you
select an activity, it will open in a new browser window.

@  Important: In SkillsTutor, each Subject a teacher uses to assign activities might have multiple sub-topics. When you click on
a subject, each sub-topic from which an activity was assigned appears in the right portion of the screen. You can click the + and - to
open and shrink the list of adtivities under the sub-topic.

4. Follow the on-screen instructions to complete the activity.

% Important: Pop-up window managers or blockers can NOT be running while using the program(s).

5. You will receive additional lessons to work on after completing a pretest.

Skills Tutor™
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If you are enrolled in only one class:

If you are enrolled in only one class, then SkillsTutor bypasses the Home page and goes directly to the assignments
screen for the class. To take an activity:

1. Click on a topic from the list provided at the right.

SkillsTutor -1 X

Hormm » Min Aelakre's Amagrommsss » Flams. Matts Frmisai

| Begin wilh Nurmber Concepls pretest. Based on how you perform, Il wil proscribe mors activities for you io complele
| DO NOT stan on thase lessons or ke any ofher prstests urll you hsve ssen me At

[ Next recommended activity: Numbar Concepts Pratest
|
Basic Mathematics
| e % Nurmber Concepts

suble(:ts e‘ Computation

= Computation Pratest
| Bamio Mamnematics

& Word Problems

\ ,

© Measurement and Geomelry

» Maasuremant and Geometry Prates]

2. Select the next recommended activity or select an activity from the list of available activities.

3. Once you select an activity, it will open in a new browser window. Follow the on-screen instructions to
complete the activity.

If you are enrolled no classes:

If you are enrolled in no classes, SkillsTutor provides a default assignment which includes the pretests for every
subject offered.

T B AT

Hexma > Dufaut Ausagrment

This assignmeni was created for you by SiilsTutor, Please see your toacher bafore you star any aciivities

" Naxt recommanded activity: Welcome Lesson Addiion

\'-—r'
Subjects

WA FRET Muensy: Adaman

Math Fact Muency: Subtraction

Math Fact Fioency: Multiplication

Maath Fact Fluancy: Bivinion

Beginaing Langusge Ann

Beginning Math

The next recommended activity defaults to Math Fact Fluency Welcome Lesson: Addition.
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About Activities
There are 5 types of activities: Pretests, Posttests, Quizzes, Thinking Skills Lessons (SkillsTutor only), and Basic
Skills Lessons. All activities are summarized and described at the beginning of each Classroom Guide.

Below are a few notes about how each type of activity is handled.

Pretests
Pretests may be taken only one time. Once you have taken a pretest the score will appear on the activities page, the
pretest will be grayed out, and the pretest may never be altered or deleted.

Pretests are not programmed to be reassigned to you if you have already completed the test. This is because taking
a pretest multiple times would throw off the initial analysis of your basic understanding of the topic.

& Tip: In rare instances a teacher may want you to take a prefest a second time. To do this, s/he will create a second user name for you
and assign the pretest to that user name.

All pretests provide a list of multiple-choice questions. When you complete the test, you are provided a review of
each question that was answered incorrectly and the correct answer to those questions.

After completing the review, the score for the pretest is displayed on the screen and lessons are prescribed. Lessons
are prescribed (based on the master percent; see page 5-10) in the areas you struggled. Lessons are not prescribed
in areas of the pretest you have mastered.

Posttests
Postests may be taken multiple times, but they do not prescribe activities. All other functionality of posttests is the
same as pretests.

Quizzes

Unlike pretests, you are provided immediate feedback after you answer each question. Additionally, a bonus ques-
tion is asked immediately after each question that is answered incorrectly in a quiz. Like the posttest and lessons,
quizzes may be taken multiple times.

Thinking Skills Lessons (Skills Tutor Only)

Thinking Skills Lessons teach you to apply concepts, think critically, and discover creative solutions to real-life
problems. Each Thinking Skills lesson begins with a scenario or story that presents a problem to solve. This theme
is carried through the entire lesson, and the problem is solved as the lesson progresses. The opening scenario is
followed by a discussion of the thinking skill needed to solve the problem. Step-by-step instructions and examples
for using the thinking skill are provided on screen. The problem is solved through a series of questions that require
you to use the steps involved in the thinking skill. Some of the questions have only one right answer. Other ques-
tions have more than one correct answer.

Skills Tutor™
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Buasic Skills Lessons

Each Basic Skills Lesson addresses a basic skill for the topic under where it can be found. Lessons have brief tutori-
als about the topic followed by small groups of questions. Most lessons can be completed in 5 to 10 minutes, but
some lessons may take as long as 20 minutes.

Recommended Activities
The Next Recommended Activity link that appears at the top of the page allows you to quickly identify which les-

son should be next. It is important to note that the next recommended activity is not REQUIRED. Depending on
how the teacher set up the assignment, you may be able to complete available activities in any order you wish.

All Basic Skills lessons and Thinking Skills lessons are recommended three times or until the activity has been
mastered. If an activity has been recommended three times or if it has been mastered (see page 5-10), then the next
activity in sequence will be recommended.

% Important: Prefests, posttests and quizzes are only recommended one time. Posttests and quizzes may be taken more than one fime,
but they are not recommended more than one time.

Completing an Activity
Click Go On when you have completed an activity. The score is recorded.

Bookmarking

Sometimes there just isn’t enough time to finish an activity. SkillsTutor will automatically “bookmark” the page of
an activity if you need to close the activity before it has been completed. When you return to a bookmarked activ-
ity, you will see the “Restoring Activity” screen:

SkillsTutor

Then, Skills Turor will open the activity to the page where you left off. The total time on task and grade will not be
recorded until the bookmarked activity has been completed.
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Changing Your Password

% Important: If the system administrator has disabled the student’s ability to change his/her password, you will not see the Change
Password link. You will be able to see My Profile, but you will be unable to change your password.

Follow these steps to change your password:

1. Click Change Profile.

First Name: Amy
Last Name: Trypus
User Name: atrypus
Student ID: 27
Grade: 6
Tutoring: SES

New Password:
Repeat Password: «sss

Edit User Information o SAVE s CLOSE

2. Type a new password in the field labeled New Password.
3. Type your new password again in the field labeled Repeat Password.

4. 'Then click Save. Or, click Close to leave your password unchanged.
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Administrator Reports

User Guide

Site: East Islip School District

Ms.

Mr.

Ms.

Heida
Brit
Pantxike
Silvain
Belle
Giancarlo
Katja
Bruno
Momuso
Theodora
Queenie
Totsi
Soterios
Massima
David
Sally
Adewole
Layton
Perus
Gormghlaith
Lynn

Pia
Priscilla

Asphodel

Alsop
Averill
Beckwith
Bell

Buller
Burg

Call

Capp
Carsley
Caxton
Chaloner
Chard
Chesshire
Chickin
Chumley
Clare
Clear
Cloudesley
Clunie
Cockram
Colliss
Colquhoun
Coningsby

Connelly

Teacher Roster

heidaa
brita
pantxikeb
silvainb
belleb
giancarlob
katjac
brunoc
momusoc
theodorac
queeniec
totsic
soteriosc
massimac
davidc
sallyc
adewolec
laytonc
perusc
gormghlaithc
lynnc
piac
priscillac

asphodelc

heidaa
brita
pantxikeb
silvainb
belleb
giancarlob
katjac
brunoc
momusoc
theodorac
queeniec
totsic
soteriosc
massimac
davide
sallyc
adewolec
laytonc
perusc
gormghlaithc
lynnc
piac
priscillac

asphodelc

06/13/02

04/17/01

10/02/01

02/14/01

07/11/02

02/14/01

02/14/01

07/22/02

02/14/01

02/12/01

08/30/01

02/14/01

04/17/01

04/17/01

02/14/01

02/14/01

04/17/01

02/14/01

02/12/01

04/17/01

08/08/01

02/14/01

02/12/01

02/14/01

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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08/27/09

06/05/09

06/05/09

07/20/09
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Reports Administrator

Student Roster
rage |
September 17, 2009
Site: East Islip School District
‘LastName  FirstName  UserName  Password  Created Date  LastLogin Date
Abb Kasan kasana kasana 07/17/02
Abberley Hida hidaa hidaa 11/21/01
Abbiss Jaquine jaquinea jaquinea 10/30/01
Abdallah Ceire ceirea ceirea 06/17/02
Abner Dominik dominika dominika 06/17/02
Acheson Hannraoi hannraoia hannraoia 02/14/01
Ackman Nita nitaa nitaa 02/07/01
Ackworth Eileanor eileanora eileanora 07/17/02
Acreman Linda lindaa lindaa 07/16/02
Acroyd loseph iosepha iosepha 07/17/02
Adams Volker volkera volkera 11/21/01
Adcock Gemma gemmaa gemmaa 06/17/02
Adderley Katrina katrinaa katrinaa 07/17/02
Adrian Gabrielle gabriellea gabriellea 06/17/02
Adshead Monika monikaa monikaa 07/17/02
Ahern Gustaof gustaofa gustaofa 07/17/02
Aiken Florent florenta florenta 06/17/02
Aiston Rowena rowenaa rowenaa 11/21/01
Aitkin Bastiaan bastiaana bastiaana 07/11/02
Aiton Abiodun abioduna abioduna 07/17/02
Akehurst Eward ewarda ewarda 02/14/01
Akerman Nadir nadira nadira 11/01/01
Akin Carolina carolinaa carolinaa 07/17/02
Alanson Adelheid adelheida adelheida 07/17/02
Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Administrator Reports

Student Activity

Site: East Islip School District Page 1
Period: January 1, 2000 - September 17, 2009 September 17, 2009

Student: Claris, Regan

User Name: reganc

Reading

Vocabulary Building
Vocabulary Building Pretest

Reading Comprehension
Reading Comprehension Pretest
Identifying People, Places, and Things
Identifying People, Places, and Things
Identifying Events and Sequences
Identifying Events and Sequences
Main Ideas
Main Ideas
Causes and Effects
Causes and Effects
Causes and Effects
Character Analysis
Character Analysis
Quiz on Lesson 1 through 5
Quiz on Lesson 1 through 5
Prediction: Predicting a Person's Future
Prediction: Predicting a Person's Future
Author Bias/Viewpoint
Author Bias/Viewpoint
Author Bias/Viewpoint
Techniques of Persuasion
Techniques of Persuasion
Similes and Metaphors
Similes and Metaphors
Similes and Metaphors
Hyperbole and Personification
Hyperbole and Personification
Quiz on Lessons 6 through 9
Error Analysis: The J.P. Flowers Case
Reading Comprehension Posttest

Writing

Language Mechanics
Language Mechanics Pretest
Capitalization and Punctuation in Letters
Identifying Errors in Personal Letters
Identifying Errors in Personal Letters
Identifying Errors in Business Letters |
Identifying Errors in Business Letters Il
Identifying Errors in Business Letters |
Quiz on Lessons 1 through 4
Quiz on Lessons 1 through 4
Decision Making: Who Should Be Interviewed?
Decision Making: Who Should Be Interviewed?
Capitalization and Punctuation in Quotations
Capitalization and Punctuation in Quotations
Capitalization and Punctuation in Quotations
Identifying Errors in Prose Passages |

(Average= 69%)

(Average= 77%)

05-23-2007 11:13 AM

12-18-2007 09:58 AM
12-18-2007 10:07 AM
12-18-2007 10:13 AM
12-18-2007 10:15 AM
12-18-2007 10:21 AM
12-18-2007 10:22 AM
12-18-2007 10:26 AM
01-09-2008 07:26 PM
01-13-2008 11:29 AM
01-13-2008 11:38 AM
01-13-2008 11:39 AM
01-13-2008 11:47 AM
01-13-2008 11:49 AM
01-14-2008 11:26 AM
01-14-2008 11:36 AM
01-14-2008 11:39 AM
01-14-2008 11:42 AM
01-14-2008 11:47 AM
01-15-2008 05:08 PM
01-15-2008 05:10 PM
01-15-2008 05:24 PM
01-15-2008 05:32 PM
01-15-2008 05:42 PM
01-15-2008 05:49 PM
01-15-2008 06:14 PM
01-15-2008 06:29 PM
01-16-2008 10:03 AM
01-16-2008 10:10 AM
01-16-2008 10:17 AM

01-16-2008 11:30 AM
01-16-2008 11:34 AM
01-16-2008 11:37 AM
01-16-2008 11:40 AM
01-16-2008 11:42 AM
01-16-2008 11:44 AM
01-16-2008 11:47 AM
01-16-2008 11:49 AM
01-23-2008 09:20 PM
01-27-2008 07:29 PM
01-27-2008 07:53 PM
01-27-2008 08:01 PM
01-27-2008 08:07 PM
01-28-2008 06:03 PM
01-29-2008 06:40 PM

Average score(%) is for completed activities, excluding pretests and placement tests.

Incomplete
13/20 65 9
5/11 45 6
9/11 82 1
6/11 55 6
11/11 100 1
3/8 38 4
7/8 88 2
Incomplete
713 54 8
12/13 92 2
711 64 7
10/11 91 2
Incomplete
18/25 72 9
21/32 66 4
27/32 84 2
2/9 22 5
7/9 78 3
6/9 67 2
5/12 42 12
1112 92 6
6/10 60 10
710 70 5
10/10 100 24
1/8 13 10
8/8 100 3
13/20 65 7
31/38 82 7
13/20 65 7
Total Minutes 164
10/18 56 4
18/21 86 3
13/17 76 2
16/17 94 1
13/15 87 2
18/24 75 3
23/24 96 2
Incomplete
16/28 57 7
22/35 63 23
30/35 86 4
13/23 57 6
15/23 65 4
20/23 87 5
18/20 90 6

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Administrator

Site: East Islip School District
Period: January 1, 2000 - September 17, 2009

Name

Abberley, Hida
Abbiss, Jaquine
Abdallah, Ceire
Abner, Dominik
Acheson, Hannraoi
Acreman, Linda
Adcock, Gemma
Adrian, Gabrielle
Adshead, Monika
Ahern, Gustaof
Aiken, Florent
Aiston, Rowena
Aitkin, Bastiaan
Aiton, Abiodun
Akehurst, Eward
Akerman, Nadir
Akin, Carolina
Albury, Fanny
Alderman, Paolo
Alfort, Wanda
Alfred, Pilib
Algar, Christoph
Alice, Lothar
Allchin, Amalia
Alley, Stanley
Allinson, Gilles
Alsford, Nashashuk
Althorp, Maite
Alverton, Alyda
Alvin, Isabel
Ambrose, Ingria
Ampte, Guinevere
Angel, Gizela
Arblaster, Carey

Arbuthnot, Justine

Activities Completed do not include pretests and placement tests.

User’s Guide

Activities Completed

20
58
25
28
11

1
51
a2
23
16
36
26
12

4

161

109

43
29

71
120
153
a2
77
1
59
107
9

1
32
4
98
189
7

Student Usage

Total Time on Task in Minutes
289
338
317
258

39
23
356
154
78
136
98
167
52
20
658
360

200
325

23
311
857
500
140
538

154
570
89

341
61
400
509
22

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Administrator Reports

School Profile

Period: January 1, 2000 - September 17, 2009 Page 1
Site:  East Islip School District September 17, 2009

Math Fact Fluzney: addition oo

Math Fact Fluency: Subtraction

Feading Comprehension A

Reading Comprehension B

Feading Comprehension C

Reading Wocabulan &

Reading Wocabulan B

|

Reading
wiiting .
Language .
hdath A
tath B =

Basic Mathematics

Intermediate Mathematics

Algebra

Science |

Secience |l

Infarmation Skills

i

Wondorce Readiness Skills

[}
)
[=)
&
o
(=]
w
[=1

100 120
Average Score(%)

[ Fretest [l Lesson [0 Posttest

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Administrator

Product Usage Report

Period: January 1, 2000 - September 17, 2009

Site: East Islip School District

Math Fact Fluency: Addition

Math Fact Fluency: Subtraction

Reading Comprehension A
Reading Comprehension B
Reading Comprehension C
Reading Vocabulary A
Reading Vocabulary B
Reading

Writing

Language

Math A

Math B

Basic Mathematics
Intermediate Mathematics
Algebra

Science |

Science Il

Information Skills

Workforce Readiness Skills

User’s Guide

70
33
1332

21

30

12
6246
2064
16289
333
36
63668
28186
2715
439
38
1073

181

Total: 122769

173

68

10999

159

167

64

28638

9398

50377

2022

241

382894

188259

37108

2273

177

8177

1088

722294

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Administrator Reports

Time of Day Report

Period: January 1, 2000 - September 17, 2009 Page 1
Site: East Islip School District September 17, 2009

Completed Activities

12K
10K
s
Bk
4K

2K

Ok
alu] a1 oz oz 04 05 o o7 oz 09 10 11 12 13 14 15 16 17 18 19 20 2 22 23

Hour of Day

Time on Task {minutes)
FOK

GOk

S0k

30k
20k

10k

Ok
o1 o1 0z o0z o4 05 05 07 0s 09 10 11 1z 13 14 18 16 7 12 19 20 22 23

Hour of Day

All times shown are Eastern Time.

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Teacher Class-Specific Reports

Reports

Class:  Math group 1

Teacher: Ms. Hanschen O'Brien
Site: East Islip School District

Ayres
Babcock
Beckman
Bland
Clemence
Crask
Craven
Curling
Dayrall
Hathaway
Huntington
O'Mahony
Osmund
Pendleton
Ramirez
Retz
Romero
Van Keuren
Waldgrave

Woodworth

Sheila
Sylvianne
Slaine
Bardo
Séarlas
Siegmund
Sébastienne
Brice
Beatrice

lola

Brooks
Glaisne
Juliette
Benedict
Thérese
Agna-iyanke
Howahkan
Bryan
Gertrude

Bly

Copyright © 2007 Houghton Mifflin Company. All rights reserved.

Class Roster

sheilaa
sylvianneb
slaineb
bardob
searlasc
siegmundc
sebastiennec
bricec
beatriced
iolah
brooksh
glaisneo
julietteo
benedictp
thereser
agnaiyanker
howahkanr
bryanv
gertrudew

blyw

sheilaa
sylvianneb
slaineb
bardob
searlasc
siegmundc
sebastiennec
bricec
beatriced
iolah
brooksh
glaisneo
julietteo
benedictp
thereser
agnaiyanker
howahkanr
bryanv
gertrudew

blyw

11/21/01

11/21/01

07/16/02

07/17/02

11/21/01

11/21/01

02/14/01

04/06/01

07/11/01

11/21/01

11/21/01

11/21/01

06/17/02

06/17/02

02/14/01

11/21/01

06/17/02

07/25/01

07/17/02

06/17/02

Page 1

September 16, 2009

09/11/09

09/16/09

09/11/09

09/11/09

09/11/09

09/11/09

09/11/09

09/11/09

09/11/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

09/03/09

Skills Tutor™



Reports Teacher

Class Profile
Page 1
September 16, 2009

Average Score(%)
0 10 20 30 40 50 60 70 80 90 100

Math Fact Fluency: Addition

Adding 5
Pretest —
Pretest
Lesson

Doubles

[ - -
Doubles Plus 1

Fretest

Lesson

Posttest i 8 . — — — 1

Final Facts I Sums 9 to 11

Fretest

Lesson

Posttest e nnnn°”®”- - --» 1
Final Facts II: Sums 12 and 13

Fretest
Lesson

Math Fact Fluency: Subtraction

Subtraction with 0
Fretest —
Fretest
Lesson

Postent e
Subtract Number Neighbors

Pretest

Lesson

Pretest

Lesson
Language

Grammar and Usage

Pretest
Lesson

Fostact e’ ¥ §&\”V\¥ ”©§ppop\(§¥#¥¥¥ ’’ 9 e

Les=an —

0 10 20 30 40 50 60 70 80 90 100
Average Score(%)

Subtract 1 and 2

Reading
Word Knowledge

Punctuation

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Reports

Site: East Islip School District

Period: January 1, 2000 - September 16, 2009
Teacher: Ms. Hanschen O'Brien

Class: Math group 1

Name Activities Completed
Ayres, Sheila 14
Babcock, Sylvianne 28
Beckman, Slaine 3
Bland, Bardo 17
Clemence, Séarlas 3
Crask, Siegmund 70
Craven, Sébastienne 149
Curling, Brice 3
Dayrall, Beatrice 2
Hathaway, lola 2
Huntington, Brooks 20
O'Mahony, Glaisne 1
Osmund, Juliette 1
Pendleton, Benedict 3
Ramirez, Thérése 161

-y

Retz, Agna-lyanke
Romero, Howahkan
Van Keuren, Bryan
Waldgrave, Gertrude
Woodworth, Bly

T

Class Usage

Total Time on Task in Minutes
123

72

31

75

5

357

900

10
313
31
19

540

15
33

12

Activities Completed do not include pretests and placement tests.

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Reports

User’s Guide

Period:

Site: East Islip School District
Teacher: Ms.Queenie Chaloner
Class:  Period 1 Project
January 1, 2000 - September 16, 2009

Basic Mathematics
Number Concepts

The Greatest Common Factor (GCF)
Least Common Multiple and Denominator
Equations and Inequalities

The Distributive Property

Computation

Computation Pretest

Addition of Whole Numbers
Subtraction of Whole Numbers
Multiplication of Whole Numbers
Division of Whole Numbers

Addition of Decimals

Subtraction of Decimals

Multiplication of Decimals

Division of Decimals

Quiz on Lessons 1 through 8
Comparison: Renting a Car

Addition of Like Fractions

Addition of Unlike Fractions

Addition of Mixed Numerals
Subtraction of Like Fractions
Subtraction of Unlike Fractions
Subtraction of Mixed Numerals
Multiplication of Fractions
Multiplication of Mixed Numerals
Division of Fractions

Division of Mixed Numerals

Quiz on Lessons 9 through 18
Problem Solving: Planning a Pizza Party
Introduction to Ratio and Percent
Interchanging Fractions and Decimals
Interchanging Percents and Decimals
Interchanging Fractions and Percents
Finding the Percent of a Number
Quiz on Lessons 19 through 23
Decision Making: A Job at the Ballpark
Computation Posttest

Word Problems

Word Problems Pretest
One-Step Addition Problems
One-Step Subtraction Problems
One-Step Multiplication Problems
One-Step Division Problems

Two-Step Problems for Addition and Subtraction

Two-Step Problems Using Multiplication
Two-Step Problems Using Division
Needed Operations

Needed Information

Quiz on Lessons 1 through 9

Word Problems About Money

Menus and Price Lists

Copyright © 2007 Houghton Mifflin Company. All rights reserved.

Class Activity

33
23
27
23

18
18
18
18
19
19

19
20
19
26
20
22
21
20
21
28
20
19
19
18

28
17
24
23
27
23
15

18

16
17
16
16
17
18

15
22
19
16
18
23

Page1

September 16, 2009

80
90
86
84

78
97
94
99
93
93
93
88
94
95
74
90
86
88
89
86
74
91
77
80
81
75
66
85
80
77
73
73
75
74
84

77
89
89
88
88
85
82
88
75
82
80
81
73

173

97
167
134

216
69
61
48
90

101
62
66
88

144

206
37
75
84
63

108

147
79

115
79
86

177

203
30
64
52
99
78
63

134

130

254
85
64
59

248
82
69
77
88
67

145
84

128

Teacher
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Reports

Class Averages

Site: East Islip School District

Class: Math group 1

Tea_cher: Ms. Hanschen O'Brien
Period:  January 1, 2000 - September 16, 2009

Page 1

September 16, 2009

0'Mahony, Glaisne e g g e e ———— 98%
Retz, Agna-iyanke = — — 3 97%
Osmund, Juliette e s s ——————| 96%
Waldgrave, Gertrude s —— 96%
Dayrall, Beatrice i — | 95%
Babcock, Sylvianne = — — | 92%
Pendleton, Benedict e ————————"| 86%
Woodworth, Bly s ————————— 84%
Huntington, Brooks = — I 81%
Crask, Siegmund = — 1. 80%
Curling, Brice = 1. 80%
Hathaway, Tola s —— 80%
Ayres, Sheila P e EERI—AS—. 77%
Clemence, Séarlas = — 77%
Craven, Sébastienne = 1] 74%
Bland, Bardo P —— 73%
Ramirez, Thérése e s e e —— 70%
Romero, Howahkan =] 67%
Beckman, Sldine ————— 58%
Van Keuren, Bryan P — 53%

Average score(%) is for completed activities, excluding pretests and placement tests.

Copyright © 2007 Houghton Mifflin Company. All rights reserved.

Skills Tutor™



Reports Teacher

Assignment Library

Site: East Islip School District Page 1
Teacher: Ms. Hanschen O'Brien September 16, 2009
Class: Math group 1

Addition Subtraction Fractions

Ayres, Sheila (sheilaa)
Babcock, Sylvianne (sylvianneb)

Beckman, Sldine (slaineb)
Bland, Bardo (bardob)

Clemence, Séarlas (searlasc)

Crask, Siegmund (siegmundc)

Craven, Sébastienne (sebastiennec)

Curling, Brice (bricec)

Dayrall, Beatrice (beatriced)

Hathaway, Iola (iolah)

Huntington, Brooks (brooksh)

O'Mahony, Glaisne (glaisneo)

Osmund, Juliette (julietteo)

Pendleton, Benedict (benedictp)

Ramirez, Thérése (thereser)

Retz, Agna-iyanke (agnaiyanker)

Romero, Howahkan (howahkanr)

Van Keuren, Bryan (bryanv)

Waldgrave, Gertrude (gertrudew)
‘Woodworth, Bly (blyw)

IR IR IR I R I R I R I IR I R R S S S T
IR R IR IR ST R R R I S R R S R S R S
IR IR IR R R R S R R R R I R S RS R

Copyright © 2007 Houghton Mifflin Company. All rights reserved
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Reports

Site: East Islip School District

Period: January 1, 2000 - September 17, 2009
Teacher: Ms.Queenie Chaloner

Class:

Student: Claris, Regan

Student Detail

Page 1
September 17, 2009

User Name: reganc

Reading

Vocabulary Building
Vocabulary Building Pretest

Reading Comprehension
Reading Comprehension Pretest
Identifying People, Places, and Things
Identifying People, Places, and Things
Identifying Events and Sequences
Identifying Events and Sequences
Main Ideas
Main Ideas
Causes and Effects
Causes and Effects
Causes and Effects
Character Analysis
Character Analysis
Quiz on Lesson 1 through 5
Quiz on Lesson 1 through 5
Prediction: Predicting a Person's Future
Prediction: Predicting a Person's Future
Author Bias/Viewpoint
Author Bias/Viewpoint
Author Bias/Viewpoint
Techniques of Persuasion
Techniques of Persuasion
Similes and Metaphors
Similes and Metaphors
Similes and Metaphors
Hyperbole and Personification
Hyperbole and Personification
Quiz on Lessons 6 through 9
Error Analysis: The J.P. Flowers Case
Reading Comprehension Posttest

Writing

Language Mechanics
Language Mechanics Pretest
Capitalization and Punctuation in Letters
Identifying Errors in Personal Letters
Identifying Errors in Personal Letters
Identifying Errors in Business Letters |
Identifying Errors in Business Letters Il
Identifying Errors in Business Letters Il
Quiz on Lessons 1 through 4
Quiz on Lessons 1 through 4
Decision Making: Who Should Be Interviewed?
Decision Making: Who Should Be Interviewed?
Capitalization and Punctuation in Quotations
Capitalization and Punctuation in Quotations
Capitalization and Punctuation in Quotations
Identifying Errors in Prose Passages |

(Average= 69% )

(Average= 77%)

05-23-2007 11:13 AM

12-18-2007 09:58 AM
12-18-2007 10:07 AM
12-18-2007 10:13 AM
12-18-2007 10:15 AM
12-18-2007 10:21 AM
12-18-2007 10:22 AM
12-18-2007 10:26 AM
01-09-2008 07:26 PM
01-13-2008 11:29 AM
01-13-2008 11:38 AM
01-13-2008 11:39 AM
01-13-2008 11:47 AM
01-13-2008 11:49 AM
01-14-2008 11:26 AM
01-14-2008 11:36 AM
01-14-2008 11:39 AM
01-14-2008 11:42 AM
01-14-2008 11:47 AM
01-15-2008 05:08 PM
01-15-2008 05:10 PM
01-15-2008 05:24 PM
01-15-2008 05:32 PM
01-15-2008 05:42 PM
01-15-2008 05:49 PM
01-15-2008 06:14 PM
01-15-2008 06:29 PM
01-16-2008 10:03 AM
01-16-2008 10:10 AM
01-16-2008 10:17 AM

01-16-2008 11:30 AM
01-16-2008 11:34 AM
01-16-2008 11:37 AM
01-16-2008 11:40 AM
01-16-2008 11:42 AM
01-16-2008 11:44 AM
01-16-2008 11:47 AM
01-16-2008 11:49 AM
01-23-2008 09:20 PM
01-27-2008 07:29 PM
01-27-2008 07:53 PM
01-27-2008 08:01 PM
01-27-2008 08:07 PM
01-28-2008 06:03 PM
01-29-2008 06:40 PM

Average score(%) is for completed activities, excluding pretests and placement tests.

Incomplete
13/20 65 9
5/11 45 6
9/11 82 1
6/11 55 6
11/11 100 1
3/8 38 4
7/8 88 2
Incomplete
713 54 8
12/13 92 2
711 64 7
10/11 91 2
Incomplete
18/25 72 9
21/32 66 4
27/32 84 2
2/9 22 5
7/9 78 3
6/9 67 2
5/12 42 12
1112 92 6
6/10 60 10
710 70 5
10/10 100 24
1/8 13 10
8/8 100 3
13/20 65 7
31/38 82 7
13/20 65 7
Total Minutes 164
10/18 56 4
18/21 86 3
13/17 76 2
16/17 94 1
13/15 87 2
18/24 75 3
23/24 96 2
Incomplete
16/28 57 7
22/35 63 23
30/35 86 4
13/23 57 6
15/23 65 4
20/23 87 5
18/20 90 6

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Reports Teacher

Student Profile

Page 1
September 16, 2009

Average Score(%)
0 10 20 30 40 50 60 70 80 90 100

Student: Craven,Sébastienne
Math Fact Fluency: Subtraction

Subtract 1 and 2
Pretest
Lesson
Fretest
Lesson
Language

Grammar and Usage

Lesson

Posttest £ |

Reading
Word Knowledge

Basic Mathematics

Number Concepts
Fretest
Lesson

Posttest £ 1
Computation

Fretest

Lesson

Posttest £ 1
Word Problems

Pretest

Lesson

Fosttest £ ]

Measurement and Geometry

Lesson

Posttest £ 1

Intermediate Mathematics
Proportion and Percent

o m—
Lesson

Posttest £ 3

Introduction to Algebra

Pretest =
Lesson

Posttest £ i

Fretest
Lesson

Posttest £ i
Statistics and Probability

Pretest
Lesson

Posttest E =

Geometry

Average Score(%)
0 10 20 30 40 50 60 70 80 90 100

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Reports

Activity Calendar for January 2008

Student:  Claris, Regan Page 1
Sentemher 17, 2009
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
4 act 5 act 8 act 10 act
20 min 23 min 72 min 38 min
20 21 22 23 24 25 26
1 act
8 min
27 28 29 30 31
4 act 1 act 4 act
37 min 5 min 18 min

Act - Daily total of activities completed by student
Min - Daily total of minutes completed by student

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Reports

User’s Guide

Student:
User Name:
Time Period: January 1, 2000 - September 17, 2009

Reading

Dear parent or guardian of Claris, Regan:

Claris, Regan
reganc

Vocabulary Building
Vocabulary Building Pretest

Reading Comprehension
Reading Comprehension Pretest
Identifying People, Places, and Things
Identifying People, Places, and Things
Identifying Events and Sequences
Identifying Events and Sequences
Main Ideas
Main Ideas
Causes and Effects
Causes and Effects
Causes and Effects
Character Analysis
Character Analysis
Quiz on Lesson 1 through 5
Quiz on Lesson 1 through 5
Prediction: Predicting a Person's Future
Prediction: Predicting a Person's Future
Author Bias/Viewpoint
Author Bias/Viewpoint
Author Bias/Viewpoint
Techniques of Persuasion
Techniques of Persuasion
Similes and Metaphors
Similes and Metaphors
Similes and Metaphors
Hyperbole and Personification
Hyperbole and Personification
Quiz on Lessons 6 through 9
Error Analysis: The J.P. Flowers Case
Reading Comprehension Posttest

Writing

Language Mechanics
Language Mechanics Pretest
Capitalization and Punctuation in Letters
Identifying Errors in Personal Letters
Identifying Errors in Personal Letters
Identifying Errors in Business Letters |
Identifying Errors in Business Letters Il
Identifying Errors in Business Letters Il
Quiz on Lessons 1 through 4
Quiz on Lessons 1 through 4

East Islip School District

Please let me know if you would like to discuss these results.

05-23-2007 11:13 AM

(Average= 69% )

12-18-2007 09:58 AM
12-18-2007 10:07 AM
12-18-2007 10:13 AM
12-18-2007 10:15 AM
12-18-2007 10:21 AM
12-18-2007 10:22 AM
12-18-2007 10:26 AM
01-09-2008 07:26 PM
01-13-2008 11:29 AM
01-13-2008 11:38 AM
01-13-2008 11:39 AM
01-13-2008 11:47 AM
01-13-2008 11:49 AM
01-14-2008 11:26 AM
01-14-2008 11:36 AM
01-14-2008 11:39 AM
01-14-2008 11:42 AM
01-14-2008 11:47 AM
01-15-2008 05:08 PM
01-15-2008 05:10 PM
01-15-2008 05:24 PM
01-15-2008 05:32 PM
01-15-2008 05:42 PM
01-15-2008 05:49 PM
01-15-2008 06:14 PM
01-15-2008 06:29 PM
01-16-2008 10:03 AM
01-16-2008 10:10 AM
01-16-2008 10:17 AM

(Average= 77%)

01-16-2008 11:30 AM
01-16-2008 11:34 AM
01-16-2008 11:37 AM
01-16-2008 11:40 AM
01-16-2008 11:42 AM
01-16-2008 11:44 AM
01-16-2008 11:47 AM
01-16-2008 11:49 AM
01-23-2008 09:20 PM

Average score(%) is for completed activities, excluding pretests and placement tests.

| would like to share with you Regan's results with SkillsTutor. SkillsTutor is an internet based,
basic skills program that Achievement Middle School currently uses.

Page1
September 17, 2009

Incomplete
13/20 65 9
5/11 45 6
9/11 82 1
6/11 55 6
11/11 100 1
3/8 38 4
7/8 88 2
Incomplete
713 54 8
12/13 92 2
711 64 7
10/11 91 2
Incomplete
18/25 72 9
21/32 66 4
27/32 84 2
2/9 22 5
7/9 78 3
6/9 67 2
5/12 42 12
1112 92 6
6/10 60 10
7/10 70 5
10/10 100 24
1/8 13 10
8/8 100 3
13/20 65 7
31/38 82 7
13/20 65 7
Total Minutes 164
10/18 56 4
18/21 86 3
13/17 76 2
16/17 94 1
13/15 87 2
18/24 75 3
23/24 96 2
Incomplete
16/28 57 7

Copyright © 2007 Houghton Mifflin Company. All rights reserved.
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Teacher Assignment-Specific Reports

7-22

Assignment Mastery Profile

Class: Math group 2 Page 1
Assignment: Fractions September 17, 2009
Teacher: Ms. Hanschen O'Brien
Period: January 1, 2000 - September 17, 2009
Site: East Islip School District | = Mastery (96%)
Average Score
0 20 40 60 80 100

Basic Mathematics
Number Concepts
The Greatest Common Factor (GCF) e |
Least Common Multiple and Denominator .
Simplifying Fractions E---------—
Quiz on Lessons 1 through 11 ==
Classification: A Trip to Numberland =
Computation
Addition of Like Fractions —l
Addition of Unlike Fractions
Subtraction of Like Fractions
Subtraction of Unlike Fractions

e ————
"
Multiplication of Fractions = 1|
=]
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Teacher

Site: East Islip School District
Class: Period 4 Project
Teacher: Ms.Queenie Chaloner
Assignment: Period 4 Project
Mastery: 80%

Assignment Averages

| =Mastery %

Page 1

September 17, 2009

Atwater, Marija == s & 97%
Castleman, Candide —_— = 97%
Dullage, Ogonna == 90%
Durndell, Bozka == 90%
Creeke, Frieda == 89%
Chown, Dean i 88%
Madison, Jokin —_— = 86%
Dorland, Chankrisna === 83%
Mullins, Gustha | 80%
Crask, Siegmund —————— 7| 79%
Daymond, Awenasa e | 78%
Drinan, Gustavo 1 — 77%
Moreton, Apollo TSTTTesss———S—— I 72%
Doon, Emory =] I 1%
Linn, Isadorios ——— I 65%
Cressy, Brietta ——7¢7700——— I 63%
Duckitt, Yahto == | I 63%

————————— I 59%

Drain, Francesco

Total score(%) is for completed activities, excluding pretests and placement test
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Teacher
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Student Assignment Detalil

Site: East Islip School District

Teacher: Ms.Queenie Chaloner

Class: Period 4 Project

Assignment: Period 4 Project

Period: January 1, 2000 - September 17, 2009

Mastery %: 80

Notes: THIS IS YOUR NEW PROJECT! GOOD LUCK!
Student: Atwater, Marija

Page 1
September 17, 2009

User Name: marijaa

* = System-assigned Activities

+ = Teacher-assigned Activities
Basic Mathematics

Number Concepts

o+ o+ o+ o+ o+

The Greatest Common Factor (GCF)

The Greatest Common Factor (GCF)
Least Common Multiple and Denominator
Least Common Multiple and Denominator
Equations and Inequalities

The Distributive Property

The Distributive Property

Computation

e T T T S S R T T T T T T Tk T T T i i T S S S S S s

Computation Pretest

Addition of Whole Numbers
Subtraction of Whole Numbers
Multiplication of Whole Numbers
Division of Whole Numbers
Division of Whole Numbers
Addition of Decimals

Subtraction of Decimals
Subtraction of Decimals
Multiplication of Decimals
Multiplication of Decimals
Division of Decimals

Division of Decimals

Quiz on Lessons 1 through 8
Comparison: Renting a Car
Comparison: Renting a Car
Addition of Like Fractions
Addition of Like Fractions
Addition of Unlike Fractions
Addition of Unlike Fractions
Addition of Mixed Numerals
Addition of Mixed Numerals
Subtraction of Like Fractions
Subtraction of Unlike Fractions
Subtraction of Mixed Numerals
Subtraction of Mixed Numerals
Multiplication of Fractions
Multiplication of Mixed Numerals
Division of Fractions

Division of Mixed Numerals

Quiz on Lessons 9 through 18
Problem Solving: Planning a Pizza Party
Problem Solving: Planning a Pizza Party
Introduction to Ratio and Percent
Introduction to Ratio and Percent
Interchanging Fractions and Decimals

29-NOV-07 06:49 PM
29-NOV-07 06:55 PM
29-NOV-07 06:56 PM
29-NOV-07 06:58 PM
29-NOV-07 06:59 PM
29-NOV-07 07:07 PM
29-NOV-07 07:15 PM

29-NOV-07 07:20 PM
29-NOV-07 07:34 PM
29-NOV-07 07:38 PM
29-NOV-07 07:42 PM
29-NOV-07 07:48 PM
29-NOV-07 07:56 PM
29-NOV-07 07:57 PM
29-NOV-07 08:03 PM
29-NOV-07 08:06 PM
30-NOV-07 08:07 PM
30-NOV-07 08:14 PM
30-NOV-07 08:15 PM
30-NOV-07 08:21 PM
30-NOV-07 08:22 PM
01-DEC-07 08:28 PM
01-DEC-07 08:39 PM
01-DEC-07 08:42 PM
01-DEC-07 08:47 PM
01-DEC-07 08:48 PM
01-DEC-07 08:53 PM
01-DEC-07 08:55 PM
01-DEC-07 09:04 PM
05-DEC-07 07:09 PM
05-DEC-07 07:12 PM
05-DEC-07 07:16 PM
05-DEC-07 07:21 PM
05-DEC-07 07:22 PM
07-DEC-07 09:50 PM
07-DEC-07 09:58 PM
07-DEC-07 10:02 PM
07-DEC-07 10:12 PM
12-DEC-07 05:39 PM
12-DEC-07 05:50 PM
12-DEC-07 05:54 PM
12-DEC-07 05:57 PM
13-DEC-07 10:39 AM
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Teacher

Site: East Islip School District
Teacher: Chaloner Queenie
Class: Period 1 Project

Assignment: Period 1 Project

Basic Mathematics

Number Concepts
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Albury Fanny 88 | 88 | 100 | 88 91
Barwick Piaras 100 | 88 | 88 | 100 | 94
Caldecott Colin 88 | 100 | 100 | 100 | 97
Claytor Ghislain 88 | 88 | 100 | 100 | 94
Cookman Christos 63 | 100 | 100 | 63 82
Cork Lander 100 | 88 | 100 | 75 91
Crawcour Wilhimina 100 [ 100 | 88 | 100 | 97
Cregeen lye
Crimp Timour 100 | 88 | 88 | 88 91
Ead Claudine 100 [ 100 | 88 | 100 | 97
Eale Blythe 88 | 88 | 83 | 88 88
Eisenhauer Rainart
Fitzharding Aceline 100 | 100 | 100 | 88 97
Girdwood Edorta 88 | 100 | 88 | 88 91
Hahnke Reinheld 75 | 88 | 50 | 50 66
Kimberley Mansi 63 | 75 | 100 | 75 78
Prescot Osane 100 | 100 | 100 | 100 | 100
Stern Gofraidh
Virgo Tessa 100 | 88 | 100 | 88 94
Wallis Morihinze 63 | 88 | 88 | 100 | 85

Gradebook

Average score(%) is for completed activities, excluding pretests and placement tests.
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